INTPOEKT
AJIMHHUCTPALUSA

MYHHUIMIAJIbHOTO 00Pa30BaHNs
CBupuIuKoOe cejibCKOe NoceJIeHne
Bo01X0BCKOT0 MYHUIIMTIAJILHOTO PaliOHa
JleHuHIpaackoii 0d61acTH

HOCTAHOBJIEHUE

oT «_ » 2022 roxa Ne
OO0 yTrBep:KIeHMH A/IMUHUCTPATUBHOI'O PEIrJIaMEeHTA 10 MPeI0CTABICHUIO
MYHUIMIIAJIBHOH YCJIYIH «3aKJII0YeHHEe J0r0BOPa COLMAJIBHOI0 HAaliMa KUJIOT0
MOMelleHHsI MYHUIMIIAJIbHOIO KUJIUIIHOTO (POHIA HA TEPPUTOPHUHA
MYHHUIIUIIAJIBHOT0 00pa3oBanus CBHPHIIKOE CeJIbCKOE MOCeJIeHne
Bo01X0BCKOTr0 MyHHIIMIIAJILHOTO paiioHa JIeHMHrpaacKoil o0acTm»

B cootBercTBUM ¢ DenepanbHbiM 3akOHOM OT 27 utonst 2010 roga Ne 210-®3
«O0 opraHu3aluu NPeaOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIbHBIX yCIYT»
U METOJIMYECKUMHU PEKOMEHIAIUsIMU TpaBUTEIbCTBA JIeHUHTpaackol obnacTu,
®enepanbHbiM 3akOHOM OT 28 wrwoas 2012 roma Ne 133-03 «O BHeceHuUH
W3MEHEHUW B OTHEJIbHBIE 3aKOHOJATENIbHBIE aKThl Poccuiickoit denepannu B LEAX
YyCTpaHEHHs OTpPAHUYEHUN [UIS NOPEJOCTABICHUS TOCYJapCTBEHHBIX W
MYHHUMUIAJIbHBIX YCIYI MO MNPUHLUHUIY «OJHOTO OKHa», a TakXe B Lelix
OpraHu3alUMy  MPEIOCTaBJICHUS MYHUUUNAIbHBIX YCIAYyr B  paMKax
MEXBEJOMCTBEHHOTO H  (MJIM) MEXYPOBHEBOTO HHPOPMAIMOHHOTO
B3anmMo/ieicTBus, DeaepanbHbiM 3akoHOM Poccuiickoit deneparuu ot 1 gexadps 2014
r. N 419-®3 «0O BHeceHMHM U3MEHEHUW B OTIECIbHBIE 3aKOHOJATEIIbHBIE aKThI
Poccuitickonn depepanuu mo BONpOCaM COLMAIBHOM 3aIMThl MHBAIMIOB B CBSI3U C
patudukanueit KoHBeHIIUM O TIpaBax MHBAIUAOBY» U MOCTaHOBIeHUEM lIpaBuTenbcTBa
Poccuiickoii @eaepaunu ot 09 utons 2016 roga Ne 516 «OO0 yrBepxknenuu I[lpaBun
OCYULIECTBJICHUSI B3aUMOJCHCTBUS B DJIEKTPOHHOU (hopme rpaxaan (Pu3nyeckux jJun) u
OpraHuM3aliii C OpraHaMu TOCYJapCTBEHHOM BJACTH, OpraHaMd MECTHOTO
cCaMOyTpaBJieHUs, C OpraHu3alusIMH, OCYIIECTBISIIOIIMMA B COOTBETCTBUU C
(dheneparbHBIMU 3aKOHAMH OT/ICJIbHBIC ITyOJIMYHBIC TTOJTHOMOYMS .

IHOCTAHOBJIAIO:

1.  VTBepautrb aIMUHUCTPATUBHBIA  perjaMeHT MO  MPEeAOCTaBICHUIO
MYHULHANAIBHON YCIyTH «3aKJIOYEHUE JOTOBOPOB COLMAIBHOIO HailMa KUJIOTO
MOMEIICHHUS] MyHUIIUMIIAILHOTO KUJIUIIHOTO (DOHJA HAa TEPPUTOPUU MYHHULIUNAIBHOTO



oOpa3zoBannsi CBHPHUIIKOE CEITBCKOE IMOCENCHHE  BOJIXOBCKOTO MYHHUIIMITAIIEHOTO
pationa JIeHnHTpaIcKoi 00J1aCTHY, COTIIACHO MPHIIOKEHUIO.
2.Hacrositiee mocTaHOBIIEHUE TMOJICKUT OQUIIMATBEHOMY OIYOJIMKOBAaHUIO B
razere « BoixoBckue OrHU» U pa3MEIICHUIO Ha O(QUIIMAIBLHOM CaliTe aJMUHUCTpAIUU
MYHUIUITAJIBHOTO 00pa3oBanusi CBUPHUIIKOE CEIbCKOE IIOCEeNIieHUue //wWww.svirica-
adm.ru/.
3.KoHTpoib 32 UCHIOTHEHNWEM HACTOSIIETO MOCTAHOBJIEHUSI OCTABJISIIO 32 COOOM.

I'maBa agMuHHMCTpanMK B.A. AtamanoBa



YTBEPX/JEH

MIOCTaHOBJICHUEM aIMUHUCTPAILIUU
CBUPHIIKOTO CEIBCKOT0 MOCEICHUS
BoixoBckOro MyHUIIMIAIBHOTO paiioHa

OT «__ » Ne
AIlMHHHCTpaTHBHbIﬁ PEerJIaMeEHT 10 nMpeaocraBJacHUIO
HA TEPPUTOPUM MYHULIHUINIAJIBHOI0 00pa3oBanusi CBUpPHLKOE CeJIbCKOE MOCceJIeHue
MYHULHMIAJIBHOH YCJIYIH
«3aKJjIroueHue JA0roBopa CoumuaJabHOIo HaliMa XUJI0ro nmoMemeHus
MYHHMITUIIAIbHOT0 YKUJIMITHOTO (DOHIA»
(CokpaméaHoe HaMMEHOBaHKE: 3aKJII0UEHUE JJ0r0BOPa COIMAILHOr0 HaliMa)

(manee — aIMUHUCTPATUBHBIN PETIAMEHT)

1. OBIHIME IIOJIOKEHMUSL.

1.1. PernameHT yCTaHaBIMBAaeT TOPSAJOK W CTaHAAPT NPEAOCTABICHUA
MYHULIMITATBHOW YCIIYTH.

1.2. 3asgBureneMm sBisSeTCS (PUIMUECKOE JHI0, SBISIOIICECS T'pakJIaHUHOM
Poccuiickoit deneparuu, oOpaTUBIIEeCs B OpraH, OCYIISCTBISIONINN MTPEA0CTaBICHNE
MYHULIMITAIBHOW YCIYTH, 32 IMOJYYEHHUEM MYHHIMMAIBHON YCIYyTd C 3asBICHUEM O
3aKJIIOYEHUM JIOTOBOPa COLMAJIBHOTO HalMa JKWJIOTO IMOMEIICHUS MYHHUIIUNAJIbHOTO
KUIHIIHOTO (DOHIA (J1aee - 3asBUTEIb).

[IpencTaBiaaTe HHTEPECHI 3aAIBUTEIISI UMEIOT ITPABO:

- OT UMCHH (I)I/IBI/ILIGCKI/IX JINII:

- NpEeACTaBUTENN, JEUCTBYIOIIME B CWIY [OJHOMOYMM, OCHOBaHHBIX Ha
JOBEPEHHOCTHU WJIH JIOTOBODPE;

- OTEKYHbI HEJIEECIIOCOOHBIX IPaX/1aH;

- 3aKOHHbBIE IpeICTaBUTENN (ponutenu, YCBIHOBHUTEIH, OTMEKYHbI)
HECOBEPIICHHOJETHUX B Bo3pacTe A0 14 ner.

1.3. Uudopmanusa o mectax HaxoxaeHuss OMCY, cTpyKTypHBIX NOApa3ieIeHui
OMCY, OTBETCTBEHHBIX 3a IMPEAOCTABICHUE MYHHIMNAIBHON yciuyru (manee —
CTPYKTYpHOE TMOJpa3/eieHNe), OpraHu3allii, y4acTBYIOUIMX B MPEAOCTaBICHUU
yCIyTd, He SBISAIOLIMECS MHOTOQYHKUMOHAJIBHBIMM LEHTpaMHu (€Cld  4YacTh
MIOJTHOMOYHM Tepe/ilaHa B MOJABEAOMCTBEHHYIO OpraHu3aluio) (nanee — Opranuzaiun),
ux rpaduke pabOThl, KOHTAKTHBIX TEIEPOHOB, crocode MoiydeHuss UHPOpMalUUd O
MecTax HaxoxJeHus u rpaduke paborsi OMCY u CTpyKTYpHOrO MOIpa3ieieHUs,
Opranuzanuu, ajapeca opunranbabix caiiltoB OMCY U CTpyKTYpHOTO MOJpa3IesieHus,
Opranuzamuu, ajapeca 3JEKTPOHHOM TOUTHI (Jajee — CBEACHUS HHGOPMAIMOHHOTO
XapakTepa):

Ha CTEHJaX B MeCTax MPeJOCTaBICHUS MYHUIUNAIBHOM YCIYyrd W YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMA M 00S3aT€NbHBIMU ISl MPEJOCTABICHUS
MYHUIUTIATBHOU YCITyTH;

Ha caiite OMCY;
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Ha caiite ['ocy1apCcTBEHHOTO OIOIKETHOTO YupekaeHus JIeHnHrpaackon odmactu
«MHOTOpYHKITMOHATBHBIN IIEHTP IPEIOCTaBIICHUS rOCYJIapCTBEHHBIX u
MYHUITUIATBHBIX yeayr» (panee - [BY JIO « M®Ily): http://mfcd7.rul;

Ha [loprame rocynapCTBEHHbIX W MYHUIUMNAIBHBIX ychnyr ((dyHKIIMIA)
Jlenunrpanckoit obnactu (manee - III'Y JIO) / na EnunoM nopraine rocyaapCcTBEHHBIX
yenyr (manee — EIITY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. CtaHaapT npeaocTaBjieHusi MyHUIUNAJIbHON YCIyTri.

2.1. HaumeHoBaHrE MyHUIIUTIAIBHOM YCITyTH.

MynurunanbsHas yciyra «3akiloueHre JOTOBOpa COIMAIBLHOTO HaliMa KUJIOro
MTOMEIICHNS MYHHUIIUTTAIIBHOTO KUJIUIITHOTO (DOHA.

CokpanéHHoe HAMMEHOBAHUE: 3aKJIFOUEHHE IOTOBOPA COLMAIBLHOTO Hailma.

2.2. MyHUIIUTTATBHY O YCIIYTY IIPENOCTaBIISACT: aIMUHHUCTPALIU S
MyHULMNAIBHOrO oOpa3oBaHus  CBHUPUIKOE CeIbCKOE TocelieHne BoxoBCKOTo
MYHULMIIATIBHOrO paiioHa JIeHuHrpaackoi o0aacTu.

B npenocraBieHnn MyHUITATIATLHON YCIYTH y9aCTBYIOT:

1) TocynmapcTtBeHHOe OrOKETHOE yupekacHue JIeHWHTpaackoil obmactu
«MHOTropyHKITMOHATBHBIN HEHTP PEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIUMTIATIBHBIX yeiryT» (nanee — MOI);

3asBICHUE HA MOJYYCHUE MYHUIMIIAIBLHON YCIYTH ¢ KOMILJIEKTOM JOKYMEHTOB
MIPUHUMACTCS:

1) mpu IMYHOM SIBKE:

B OMCY/Opranu3zanuio;

B punmanax, otaenax, yaaieHHsix pabounx mect ['BY JIO « M®DI]y;

2) 6€3 TUYHOM SIBKH:

- mouToBbIM oTipaBieHrueM B OMCY/Opranuzanuio;

- B 2JIEKTPOHHOU (popme uepe3 mnuHblil kabuneT 3assurens Ha 1Y JIO/EITY.

3agBUTETL MOXKET 3amucaThCsd HAa TpPUEeM IS T0Ja4d  3asBJICHHS O
MPEOCTaBIECHUN YCIYTH CIICTYIOIUMHU CIIOCOOaMMU:

1) mocpencteom III'Y JIO/EITY — B OMCY/Opranusanuto, B M®II;

2) no tenedony — B OMCY/Opranuzanuto, B MOILI;

3) nmocpeactBoM caiita OMCY/Opranuzanuu B8 OMCY/Opraauzamnuto.

Jly1st 3amuicy 3asiBUTENh BRIOMpPAET 00y CBOOOIHYIO JJI TIpHeMa JaTy U BpeMs
B mpenenax ycraHoBieHHOTO B OMCY/Opranmzamuu nnu MO rpaduka mpuema
3asBUTEIICH.

2.3. Pe3ynbpTaTOM MpEOCTABICHHS] MYHUIIUITAIBHON YCITyTH SBIISETCS:

- 3aKJIIOYEHUE JIOTOBOpA  COIMAJIBHOTO HaiiMa JKWJIOTO  TMOMEIICHUS
MYHUIIUTIATFHOTO KUITUIITHOTO (POHIIA;

- OTKa3 B 3aKJIIOYEHHE JOTOBOpa COLMAIBHOTO HaliMa *KHUJIOTO MOMEIICHUS
MYHUITUTIATBHOTO KHJIUIITHOTO (POHIA.

Pe3ynbraT mpemocTaBiICHUS MYHUIMNATBHOW YCIYTH TIPEIOCTaBISETCS B
COOTBETCTBHM CO CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM TIPU IMOJaye 3asiBICHUS U
JIOKyMEHTOB:

1) mpu JIM4yHOM SIBKE:

B OMCY/Opranu3anmuto;



B ¢unmanax, otaenax, yaaneHusix padbounx mect ['BY JIO «M®Ly;

2) 06e3 TMYHOU SIBKH:

- IOYTOBBIM OTIPABJICHUEM;

- B 9JIEKTPOHHOM popme uepe3 MnuHblil kadbuneT 3asutens Ha [1I'Y JIO/EIITY.

2.4. Cpok MpenocTaBlIeHHs] MYHUIIMIIAIBLHON yciayru cocrapisierT: 20 paboumx
JHEH ¢ nathl noctyiuieHus (peructpauun) 3assierus B OMCY/Opranuzanuio.

2.5. [IpaBoBbIE OCHOBAHUS ISl IPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH:

— Koncrurynus Poccuiickon ®enepanuu;

- I'paxnanckuii kogekc Poccuiickon @enepanuu;

— Kununaeiii koaekc Poccuniickoit @eaepanuu;

— [Tocranosnenue IlpaButensctBa Poccuiickoit deaepanun ot 21.05.2005
Ne 315 «O0 yTBepkI€eHUH TUTIOBOTO JIOTOBOPA COLIMAIEHOTO HaltMay.

— OGnactHoit 3akoH JleHuHrpajackoit obOmactu «O TOpsiAKE BEIACHUS
OpraHamMM MECTHOrO caMoympaBieHusi JIeHMHrpajackol oOjacTh yuera rpaxiaH B
KaueCTBE HYXIAIOIMIUXCS B KUJIBIX MOMEIICHUSIX, MPEIOCTABISIEMbIX IO JTOTOBOpaM
coruagbHoro Haiima» oT 26.10.2005 Ne 89-0O3;

— [TocranoBnenne  IlpaBurensctBa  JleHunrpaackoit  obmactu  «O6
yTBepkieHuu llepeuns m Gopm JOKYMEHTOB IO OCYIIECTBICHHUIO yueTa rpaxkiaH B
KaueCTBE HYXIAIOIIMUXCS B KUJIbIX MMOMEIICHHSIX, MPEIOCTABIIEMbIX MO JOTOBOpaM
COITMaJIbLHOTO HaiiMma, B JIeHuHrpaackoi odmactu» ot 25.01.2006 Ne 4;

— Ycrap MyHUIMNAIBHOTO 00pa3oBaHusi CBUPHUIIKOE CEIBCKOE IMOCEJICHHE
BosixoBCckOoro MyHUIIMMaibHOTO paiioHa JICHMHTpaickoit 00acTu.

2.6 UcuepnbiBaromuii mepedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM HWHBIMA  HOPMATHBHBIMHU  TPaBOBBIMU  aKTaMH IS
MPENOCTABICHUS MYHUIIMIIAIGHON YCIYTH, TOAJICKAIINX MTPEACTABICHHUIO 3asIBUTEIIEM

— 3asBJICHUE O MPEAOCTaBIeHIH MyHUIIMNaIbHOU yeiayrH (ITpunoxenne Ne 1);

— M[acmopT 3asBUTEISl U UJIEHOB €ro CEeMbH WJIM WHOM JOKYMEHT,
YIOCTOBEPSIIOIINI TUUYHOCTb;

— CBUJETEILCTBA O POXKJACHUU JETEH, CBUIECTEIILCTBO O 3aKIIOUCHUU Opaka,
pelieHre 00 YCHIHOBJICHUM (YJIOYEPEHUH), CyJIeOHOE pelieHue O MPU3HAHUU YJICHOM
CEMbHU, CBHUJICTEIHLCTBO O PACTOPKEHUWU Opaka, JOKYMEHTHI MOATBEPKIAIONIUE CMEHY
(dhaMuIMM, UMEHU, OTYECTBA;

— cmpaBka ¢opMbl 9 (BBITMCKA W3 JOMOBOW KHHTH), B TOM YHCJE CIPaBKa
¢dbopMbl 9 (BbIIMCKA U3 JOMOBOM KHHUTHW) MO MPEABIAYLIEMY MECTY JKUTEIbCTBA, €CIIU
CPOK pETUCTpallii MO MECTy XuTenbcTBa MeHee 5 ner (¢ 1 suBapsa 2015 roga
MPEOCTABIISCTCS 3asIBUTEIIEM, €CIIM YKa3aHHBIC CBEJACHUS HAXOASATCS B PACIIOPSKEHUU
OpraHM3allVi, He TIOJBEAOMCTBEHHBIX OpraHaM MECTHOTO CAMOYIIPABJICHHS);

— coryacue Ha 00pabOTKy MEePCOHANBHBIX JAHHBIX OT 3asBUTENS U BCEX WICHOB
CEMbHM, COBMECTHO C HHUM TMPOXKHUBAKOIIUX (3apPETUCTPUPOBAHHBIX MO MECTY
KUTEIbCTBA);

— corjacueé WICHOB CEMbM HAaHUMATens, B TOM 4YHUCIE BPEMEHHO
OTCYTCTBYIOIIUX YICHOB CEMbH (YKa3bIBACTCs B 3asBJICHUN);
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—  JOKYMEHTHI, [TOATBEP/KAAIOIINE [IPABO ITOJI30BAHUS JKUJIBIM IIOMEIICHUEM,
3aHMMAaEMbIM 3asBUTEJIEM UM YJIEHAMH €r0 CEMbH (OpJIep, pEelIeHHEe O MPEJOCTaBICHUU
KWJIOTO TIOMEUICHMUS);

—  HOTapuaJbHO YJIOCTOBEPEHHAs JIOBEPEHHOCTh OT 3asBUTENSA (B ciydae
HEBO3MOXXHOCTH JIMYHOTO OOpalleHus), KOMUS TacmopTa MpEeACTaBUTENS IO
JIOBEPEHHOCTH.

2.7. VcuepnwiBaromuii TepedeHb JIOKYMEHTOB (CBEIEHUI), HEOOXOIUMBEIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATHUBHBIMHM ITPABOBBIMH aKTAMHU
JUIsL TIPEAOCTABIICHHUS TOCYJApPCTBEHHOW YCIYrHM, HAaXOIAIIUXCA B PACIOPSHKEHUU
roCcyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAaMOYITIPAaBJIEHUS U MOJIBEIOMCTBEHHBIX
UM  opraHu3auuil (32 HCKJIIOUYEHHWEM OpraHu3aluil, OKa3bIBAIOUIMX  YCIyIH,
HEOOXOJUMbIE M 00s3aTeNIbHbIE U NPEJOCTaBICHUS TOCYJapCTBEHHOM YCIyru) U
NOJUJISKALIMX MPEICTAaBICHUI0 B paMKaX MEXBEJIOMCTBEHHOTO0 HH()OPMALMOHHOTO
B3aUMO/ICHCTBUA:

— cupaBky (QopMbl 9 Ha TrpaxJaHUHA W YJIEHOB €ro CeMbHM (BBIIKCKA U3
JOMOBOW KHHIHW), B TOM YHCIJ€E CIpaBKy (opmbl 9 (BBIMCKA U3 TOMOBOM KHUTH) IO
MpEeAbIAYIIEMY MECTY KUTEJIbCTBA, €CIU CPOK PETrMCTpallMy 3asBHUTENA U YJIEHOB €ro
CEMbHM MO MECTy XHUTEIhCTBa MeHee S5 ner (nmerictByeT ¢ 1 siuBapst 2015 rona, ecnu
yYKa3aHHbIE CBEJCHMSI HAXOAATCS B PACHOPSHKEHUM IOJBEJOMCTBEHHBIX OpraHaM
MECTHOTO CaMOYNpAaBICHHs OpraHu3aluid, Yy4YacTBYIOIIMX B IPEIOCTaBICHUU
MYHULUIAIBHBIX YCIIYT).

VYka3aHHblE [TOKyMEHTBl Tpa)kJaHEe BIpaBe MPEACTaBIATh O COOCTBEHHOM
WHULIAATUBE.

2.8. OcHOBaHuA [nJi NPHUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIUIAIBHON
YCIIYTH HE MPETYyCMOTPEHBI.

2.9. VcuepnpiBaroiuii IepeyeHb OCHOBAHUM JJI OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHUS MyHULIUIAIBHOMN YCIIyTH:

- ecnd TOpu  OOpalleHMH OT MMEHW 3asBUTENS JIOBEPEHHOro JHIa He
MPEICTABIECHBI JOKYMEHTBI:

— JOBEPEHHBIM JIUIIOM:

1) macriopt 1MO0 MHOM TOKYMEHT, yIOCTOBEPSIIOLIUI JIMUYHOCTH;

2) HOTapUaIbHO YIOCTOBEPEHHYIO JOBEPEHHOCTb OT HMEHHM IOJydaTess

MYHHULIMIAIBHOMN YCIIyT'M Ha COBEPIIEHUE JAaHHBIX IEUCTBUN.

— 3aKOHHBIM TIPE/ICTABUTEIIEM (OIMEKYH, TOTICYNTEIb):

1) macriopt 100 WHOM TOKYMEHT, yIOCTOBEPSIIONTUHN JIMYHOCTH;

2) TOKYMEHT, OATBEPKAAIOLIMI MTPaBO 3aKOHHOT'O MPEACTABUTENS BBICTYNATh OT

MMEHU MOJTyYaTelisi MyHULIUNIAbHON YCITYTH.

2.10. VcuepnpiBaroluii nepeyeHb OCHOBAHMM [Jisi OTKa3a B MPEAOCTaBICHUU
roCy1apCTBEHHOM yCIyTHU:

B npenocraBieHun MyHULIANIAIBHOM YCIYTU OTKA3bIBACTCS B CIIydae, €CIu:

- HeNpeJCTaBlI€HUE JOKYMEHTOB, OIPEACNICHHbIX B NYyHKTE 2.6 HACTOSIIETO
aIAMUHUCTPATUBHOI'O PEIJIAMEHTA,



- BBISIBJICHUE B 3asBJICHUU WJIW B MPEACTABICHHBIX JTOKYMEHTaX HEAOCTOBEPHOM,
HMCKOKCHHOW WJIM HEMOJIHOM WH(GOpMAIMi, B TOM YHCJIE TPEICTABICHUE 3asSBUTEIIEM
JIOKYMEHTOB, HE 3aBEPCHHBIX HAJJICKAIIIM 00pa3oMm;

- Tojaya 3asdBJICHHUS U JOKYMEHTOB JIMIIOM, HE BXOJAIIMM B IE€PEUYCHBb JIUII,
YCTAHOBJICHHBI 3aKoHOAATeNbCTBOM Poccuiickoit ®denepanud W MyHKTOM 1.2
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

- TEKCT B 3asBJICHUU HE MOIACTCs MIPOUTECHHIO JTUOO OTCYTCTBYET.

2.11. MyHununaipHas yciyra npeaocTaBisieTcs 0ecIiaTHo.

2.12. MakcuManbHbIi CPOK OXHUIAHHS B OYEPEAW IIPU IMOJaye 3ampoca o
MPEIOCTABJICHUM  MYHHIMIAIBHOM yCIYTM W NOpU  IOJAYYEHUH  pe3ysbTara
MIPEOCTaBICHUS MYHUIUIIATBHON YCIIYTH COCTaBIISIET HE O0Jiee MATHAAIIATH MUHYT.

2.13. Cpok perucrparuu 3amnpoca 3assBUTENS O MPEIOCTABICHIH MYHHIUTIAITBHON
YCIYTH.

Peructpanus 3anpoca o0 npeaoCTaBICHUN MYHHUIUITAIIBHON YCIYTH COCTABIISIET:

- IIPY JIMYHOM OOpaIIeHUH — B JIEHb MOCTYILJICHUS 3a1poCa;

- IIPY HAIIPABJIEHUHU 3aIpOCca IOYTOBOM CBS3bIO0 — B J€Hb MOCTYIUIEHHUS 3aMpOca;

- TpU HampaBJeHUU 3ampoca Ha OymaxHoMm Hocutene u3 MOI[ — B neHb
nepeaaun JokymeHToB u3 M®I[ 8 OMCY/Opranu3zaiuio;

- IIpY HaIlpaBJICHUU 3ampoca B (opMe 3JIEKTPOHHOTO JIOKYMEHTa MOCPEICTBOM
EITY nmu IIT'Y JIO, npu Hanmuyuy TEXHUYECKON BO3MOKHOCTH — B A€Hb MOCTYILJICHUS
3anpoca Ha EIII'Y wmum III'Y JIO, unum Ha cruenyromuil pabouyuil JIeHb (B ciy4ae
HaIpaBJeHUs JOKYMEHTOB B Hepabouee BpeMsl, B BbIXO/IHbIE, PA3AHUYHBIE THH).

2.14. TpeGoBaHMs K MMOMEIIEHUSM, B KOTOPBIX MPEIOCTABISICTCS MyHUITUTATbHAS
yciIyra, K 3ally OXKHMJaHWsS, MECTaM [UJIsl 3allOJIHEHHUs 3alpocOB O MPEIOCTaBICHUU
MYHULUINAIBHON yCIyryd, UHPOPMALMOHHBIM CTEHAAM ¢ 00pa3liaMHu UX 3allOJHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS MYHHUIIMIAIBHON YCIIyTH.

2.14.1. IlpenocraBneHHEe MYHULMNAIbHOM  YCIYTH  OCYIIECTBISETCA B
CHELMAJIbHO BbIIEICHHBIX A 3TUX Hened noMemeHusx OMCY/Opranuzanuu uiam B
MO®II.

2.14.2. Haimuuue Ha TeppUTOpUH, MpUJIEraroled K 3gaHui0, He meHee 10
NPOLEHTOB MeCT (HO HE MeEHee OJHOTO MecTa) JJsi MapKOBKU CIELUUaTbHbBIX
ABTOTPAHCIIOPTHBIX CPEJICTB HWHBAJIMJOB, KOTOpPHIE HE JIOJDKHBI 3aHMMaThb WHbIC
TPAHCIIOPTHBIE  cpelcTBa. VHBamuabl TMOJB3YIOTCA MECTaMU IS [ApKOBKH
CHenuaibHbIX TPAHCHOPTHBIX CpelcTB OecmuiatHOo. Ha Tepputopuu, npuieraromen K
3MaHUI0, B KOTOpBIX pasmernieHbl MO®I, pacronaraercss OecruiaTHas TMapKOBKa IS
aBTOMOOUJILHOTO TPaHCIOPTa MOCETUTENICH, B TOM YHKCIE MpeaycMaTpuBarolas MecTa
JUISI CTIELIMAJIBHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIUIOB.

2.14.3. lloMemeHus  pa3sMEIIAIOTCS  MNPEUMYILIECTBEHHO HAa  HIKHUX,
MpEANOYTUTENbHEE Ha TMEPBbIX HJTaXKax 3/IaHUs, C MPEIOCTaBICHUEM JIOCTyNa B
MTOMEIICHUE NHBAIUIAM.

2.14.4. 3panme (momemieHue) oOopyayercss WHGOPMAIMOHHON —TaOIMYKON
(BBIBECKOH), coaepxarieil monmHoe HamMmeHoBaHue OMCY, a Takxke MHPOpPMAIHIIO O
peXHUMe ero padoThI.



2.14.5. Bxon B 3manme (TIOMEIIEHWE) W BBIXOJ W3 HEro 00OPYIyOTCS
JIECTHULAMHU C MOPYYHSIMHU W MAHAyCaMU ISl MEPEABMKEHUS TETCKUX M WHBAIUIHBIX
KOJISICOK.

2.14.6. B momernieHnyd opraHu3yeTcsl OeCIIaTHBIA TyajieT JJIs MOCETHTENCH, B
TOM YUCJIE TyaJIeT, IPEAHAa3HAYEHHBIN 1JIs1 THBAJIUOB.

2.14.7. Tlpu Hneobxomumoctu pabotHukoM MODL], OMCY/Opranuzanuu
MHBAJUAY OKAa3bIBACTCS MOMOIb B MPEOJ0JICHUU OapbepoB, MEIHIAIONIUX TMOIYUYEHUIO
VUMH yCIYT HApaBHE C APYTUMU JIULIAMH.

2.14.8. Bxoa B moMeleHrue 1 MecTa 0>KMJIaHus 000pYAyIOTCSI KHOMTKaMHU, a TaKkKe
cofiepkaT MHPOPMAIMI0 O KOHTAKTHBIX HOMEpax TelIe(OHOB BhI30Ba paOOTHUKA AJIs
CONPOBOXK/ICHUS] HHBAJIUIA.

2.14.9. Iy6nupoBaHre HEOOXOAUMOM IJIi MHBAJIUJIOB 3BYKOBOW WM 3PUTEIBHON
uHpopManuu, a TakKKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaLMK 3HAKAMU, BBITIOJTHEHHBIMU pefibe(PHO-TOUeUHbIM mpudTOM bpaiins.

2.14.10. OOGopyoBaHHE MECT MOBBIIIEHHOTO YyAOOCTBa C JIOMOJIHUTEIHLHBIM
MECTOM JUIsl COOAKU-ITPOBOJHUKA.

2.14.11. XapakTepuCTUKH MOMEIICHUI MpUeMa U BbIAAYM JTOKYMEHTOB B 4acTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pELIEHUH, OCBELICHMs, I0KApHOU
0€30MacHOCTH, MHXXEHEPHOro 000pYAOBaHUS JOJKHBI COOTBETCTBOBATh TPEOOBAHUAM
HOPMATUBHBIX JJOKYMEHTOB, IEMCTBYIOIINUX HA TeppuTopun Poccuiickon Penepanum.

2.14.12. ITomemieHus mpyueMa M BblIa4l JOKYMEHTOB JOJIKHBI IIPEAYCMaTPUBATh
MecTa JUTsl OKUAaHus, THPOPMUPOBAHUS U TIpHieMa 3asBUTEIICH.

2.14.13. Mectra oxugaHuss ¥ MecTa s UH(POPMHUPOBAHHUS OOOPYAYIOTCS
CTYJIbIMH (KpECETbHBIMH CEKIUSIMHU, CKaMbsIMH) H CToJIaMU (CTOWKamu) ISt
opopMieHUsI JTOKYMEHTOB C pa3MEUIEeHUEM Ha HUX OJIAaHKOB JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  TOJIyYEHHS TOCYAApCTBEHHOW  YCIYTd,  KaHIEISIPCKUMU
NPUHAAJIEKHOCTSIMU, a Takke HHMOPMAUMOHHBIMH CTEHAAMH, COJAEpKAIIUMHU
aKTyaJbHYI0 M MCYEpIBIBAIOIIYI0 HMHPOpPMALMIO, HEOOXOOUMYIO ISl TOJyYEHHS
roCy/IapCTBEHHOM yCIyTH, U MH(OPMALIMIO O Yyacax MpueMa 3asiBJICHUH.

2.14.14. Mecra s TIpOBEJEHUS JIMYHOTO TIpUEMa 3asBUTEICH 000pYyAYIOTCS
CTOJIaMH, CTYJIbSIMH, OOECHEUMBAIOTCA KAHIICISIPCKUMH TMPUHAJICKHOCTAMHA IS
HaIMCaHUS MUCHbMEHHBIX OOpAIICHHH.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBa MYHULIUIIAJIbHON YCITYTH.

2.15.1. IlokazaTenu JOCTYNMHOCTH MYHUIMIAIbHOM  yciuyru  (oOurue,
IIPUMEHUMBIE B OTHOIIIEHUH BCEX 3asBUTEIEH):

1) TpaHcmopTHass OOCTYNMHOCTh K MECTY NPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIyTH;

2) HanuuuMe ykasarened, oOecnedyuBarolMX OeCHpensiTCTBEHHBIM JOCTYN K
MOMENICHUSM, B KOTOPBIX MPEAOCTABIISAETCS YCIyra;

3) BO3MOXKHOCTb TIOJy4YEHMs] TIOJIHOM M JOCTOBEpHOW uHOpManuu o
MyHununaibHot ycimyre B OMCY, M®II, no TenedoHy, Ha oduuuaibHOM calTe
oprasa, mpeaoCTaBIsIoNIEro yciyry, nocpeactsom EINTY, mubo IT'Y JIO;

4) mpenocTaBlieHUE MYHUIIMNAIBHON YCIyTrd JOOBIM JOCTYIHBIM CHOCOOOM,
MIPEAYCMOTPEHHBIM JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM;



5) obecrieueHue A 3asiBUTENSE BO3MOXKHOCTH MONIYYSHUS HHPOPMAIIMH O XOJI€ U
pe3ysbTaTe MPEIOCTaBICHUS MYHUIHNAIBHOM YCIyru ¢ ucnoib3oBanuem EIIY u
(wm) II'Y JIO.

2.15.2. TlokazaTenu MAOCTYMHOCTH MYHMIIMNAIBHOW YCIyrd (CHeluaibHBbIE,
NPUMEHUMBIE B OTHOIIICHUHY UHBAIHJIOB):

1) Hanmuuue UHPPACTPYKTYPHI, YKa3aHHOHN B MyHKTE 2.14;

2) ucroiHeHue TpedoBaHUM JOCTYITHOCTH YCIYT JJIsl HHBAJIU/IOB,;

3) obecrnieueHre OECHPENSITCTBEHHOTO IOCTYNa WHBAIMUIIOB K IMOMEIICHUSM, B
KOTOPBIX MPEAOCTABISAETCS MyHUIIUIIATIbHAS YCIIyTa;

2.15.3. Iloka3arenu KayecTBa MyHULMITAIBHOW YCIIYTH:

1) cobGmroenre cpoka MpeIoCTaBICHUSI MyHULIMTIATBHON YCIYTH;

2) coOmroieHHEe BpPEMEHUM OXKHMJaHWA B O4Yepeau MNpU IMojJade 3ampoca Hu
ITOJIyYECHHUH PE3yJIbTaTa;

3) ocyuiecTBiIeHHE HE 0oJiee OAHOTO OOpalleHUs 3asBUTENSI K JOJKHOCTHBIM
muuaM OMCY/Opranuzauun win padotHukaM MO®I] npu nomaye JOKyMEHTOB Ha
MOJIyY€HUE MYHUIMNAIBHON yCIyru U He 0oJiee OJHOr0 OOpalleHHs IpU MOTYyYEHUH
pesyabTata B OMCY/Opranuzanuu i B MOLI;

4) orcyrcTBHE XKanoO Ha JEHCTBUS WM O€31eUCTBUSA JTOMKHOCTHBIX JIMIL
OMCY/Opranu3anuy, N0oJJaHHBIX B YCTAHOBJIEHHOM IOPSIZIKE.

2.15.4. Tlocne mnonydeHus pe3yibTaTa YCIYTH, MPEJOCTaBICHUE KOTOPOH
OCYIIECTBISIOCH B aNiekTpoHHOM Bujie uepe3 EINIY wnu [II'Y JIO, nubo nmocpeactBom
M®OII, 3asBuTENIO 00ECIIEYNBACTCS BO3MOKHOCTD OIICHKH KaueCTBa OKAa3aHUs yCIIyTH.

2.16. [lomydeHnue ycmyr, KOTOpPBIE SBISIOTCS HEOOXOAUMBIMHU M 0053aTeIbHBIMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHON YCITyTH, HE TpeOyeTcsl.

2.17. Wuple TpeOoBaHUSA, B TOM UHKCIE YYHUTHIBAIOIIME OCOOEHHOCTH
MpeoCTaBICHUsS MyHUIIMNAILHON ycimyrd B MO®I[ u 0coOeHHOCTH TpeaoCTaBICHUs
MYHULUIIAIBHON YCIYTH B AJIEKTPOHHOH (opme.

2.17.1. llpemocraBieHue MYHMIMIAIBHOM yciayrn mnocpeactsom MOI]
ocymiectBisiercsa B noapazaeneHusax I'bY JIO «M®Il» npu Hanvuuu BCTYNUBIIETO B
cuily cornameHuss o B3aumojehctBuu Mexay I'bBY JIO «MOL» u OMCY.
IIpenocraBieHre MyHUIMNAIBHOM ycayrn B HHbBIX MOIL[ ocymecrsisercs mpu
HaJW4YMM BCTYIHMBILETO B CHJIy COIVIAIIEHHWA O B3aumoaenctsuu Mmexay ['BY JIO
«M®L» n uapim MODLI.

2.17.2. llpenocTtaBieHWE MYHULHMIIAJBHON YCIYTM B JJEKTPOHHOM BHJIE
OCYIIECTBISIETCS TIPU TEXHUUYECKOW peanu3ainuu yciuyru nocpeactsoM [II'Y JIO w/umm
EIT'Y.

3. Cocras, M0CJ1eA0BaATEJIbHOCTD U CPOKH BBINOJTHEHUS] AAMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K MOPSAKY UX BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATHUBHBIX NMPOLEYP B 3J1eKTPOHHON dopMe, a TakiKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPaxX
3.1. CocraB u 1OCIEIOBAaTENbHOCTh JEUCTBUII NIpPU  NPEIOCTABICHUU
MYHULIMTATBHON YCIIyTH.
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[TocnenoBaTenbHOCTh AEUCTBUM MpPHU MPEAOCTABICHUU MYHUIIMNAIBHON YCIyTH
BKJTFOYACT B ce0s CIEAYIONINE aIMUHACTPATUBHBIC TIPOIIEAYPHI:

- IPUEM U PETHCTpalvs 3asBJICHUS U MPEACTaBICHHBIX JOKYMEHTOB — 1 paGouuii
JIEHb;

— 3ampoc  JOKYMEHTOB (CBEJEHHUM), HaXOJAIIUXCS B  PACIOPSIKECHUU
rocy1apctBeHHbIX opraHoB, OMCY u moaBe1OMCTBEHHBIX UM OpraHHM3aldil B paMKax
MEXBEIOMCTBEHHOTO WH()POPMAITMOHHOTO B3aUMOJIEHCTBUS — 5 pab0unX THEH;

- paccMOTpPEHHE 3asBJICHUS, JOKYMEHTOB U MPHUHATHE PEIICHUS O 3aKIIOYCHUU
JIOTOBOpa COIMAJIBHOTO HaiiMa >KHJIOTO IMOMEIICHUS MYHUIUIAIBHOTO >KUIIUIIHOTO
dboHaa WM 0TKA3 B 3aKJIFOUCHUH TaKOTO JIOTOBOpa — / pabounx JTHEH;

- 3aKJII0YEHUE JOTrOBOpa  COIMAJIBLHOIO HailMa JKWJIOr0  MOMEIICHUS
MYHULIMTATBHOTO KUJIUIIHOTO (pOHAA U BbIJIaua 3asBUTEII0 O(DOPMIICHHOTO PEIICHMUS,
SIBJISIIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIIUMAIBHOW yCIyru — / pabouux
JTHEW.

Oprany MECTHOTO CaMOYNpABJICHUS, MPEAOCTABISIONIEMY MYHULIHUNAIBHYIO
yCIYTy W €ro JOJDKHOCTHBIM JIMIIAaM 3alpelieHo TpeOoBaTh OT 3asBUTENS MpU
OCYILIECTBJICHUU aIMUHUCTPATUBHBIX IPOLEIYDP:

NPEICTaBICHUS JOKYMEHTOB, HH(OpMAlMU WJIM OCYIIECTBICHUS JCHCTBUMH,
MPEACTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOMIUMU OTHOIICHUS, BO3HUKAIOIIME B CBS3U C
MPEOCTaBICHUEM MYHUIUIIAILHON YCIYTH;

MPEJCTAaBICHUS  JIOKYMEHTOB W  HWHGOpPMAlMU, KOTOPbIE HAXOASATCA B
pacIopsKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJCHUS U
MOJBEIOMCTBEHHBIX UM OpraHU3aluii B COOTBETCTBMU C HOPMATHBHBIMH MPaBOBHIMU
aKTamMu (3a MCKJIIOYEHHUEM JIOKYMEHTOB, MOJTBEPKIAIOIINX OIJIATy TOCyAapCTBEHHON
MONUTMHBI, TOKYMEHTOB, BKJIIOUCHHBIX B MEepEUEHb, OMPEACICHHBIN YacThio 6 cTaThu 7
®epnepanbHoro 3akoHa Ne 210-P3, a Takke TOKYMEHTOB, BbIAABAEMbBIX B PE3yJbTaTe
OKa3aHMs YCIYT, SBJISIONINXCSI HEOOXOIMMBIMU U 00S3aTeIbHBIMU ISl TIPEIOCTaBICHUS
MYHHULIMNATBHOUN YCIIyTH);

OCYIIIECTBJIICHUS JICUCTBUM, B TOM YHCJIC COTJIACOBAaHUH, HEOOXOIUMBIX IS
MOJIyYeHUS] MYHUIIUMNIAIBHOM YCIYyTM U CBSI3aHHBIX C OOpalieHueM B HHBIE
rOoCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJICHHUs, OpraHuzaiuu (3a
HCKJTIOUEHUEM TIOJYUCHHUS YCIYT, SBISIONIUXCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU JIJIsI
MPE0CTaBICHUS MYHUITUTIAIbHON YCIIYTH, BKIIFOUYEHHBIX B TIEPEYHU, IPEAYCMOTPECHHbBIC
yactbto | cratem 9 @enepanbHoro 3axkoHa Ne 210-D3, a Takke IOKYMEHTOB U
nH(popMaIuu, IPEA0CTABIAEMBbIX B PE3yJIbTaTe OKa3aHUs TAKUX yCIIYT).

3.1.1. [Ipuem u peructpanus 3asBJICHUS U MPEACTABICHHBIX JOKYMEHTOB.

OcHoBaHMEM JIJISI Havaja NpoLeayphl IpueMa 3asBJICHUs SIBISETCS MOCTYIIJICHUE
CICHUAIUCTY OSKWJIMIIHOTO OTAena (CeKTopa) aJMHHHUCTpAallMd 3asBJICHUS O
MPEAOCTaBIEHUH MYHHUIIMTNIATBHON YCIYTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB.

3asBUTENh TpU OOpaIICHUH K JOJDKHOCTHOMY JIMILy SKHJIMITHOTO OT/ela
(cextopa) mpeAcTaBisieT MOJJIMHHUKY U KOMUU JOKYMEHTOB YKa3aHHBIX B MOJIpa3eiie
2.6, neiicTBUTENBHBIC HAa AaTy oOpamieHus. Komuu mocie climyeHus: ¢ MOIITMHHUKAMHA
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JIOKYMEHTOB 3aBEPSIOTCS TOJDKHOCTHBIM JIUIIOM YKUJIUIITHOTO OT/ENa ¥ MPHOOIIAIOTCS K
Marepualiam Jiena.

[Ipu mocTyIieHn” 3asBJICHHS (3ampoca) 3asBUTEIIS B JICKTPOHHON popme uepes
III'Y JIO, mu6o EIIT'Y chnenmanuct, HajeJIEHHBIH B COOTBETCTBHHM C JOJKHOCTHBIM
perimamMeHToM (YHKIUSAMH 110 TIpUEeMy 3asBICHUA W JOKyMeHTOB dyepe3 Iloptan,
hopMHUPYET KOMILIEKT TOKYMEHTOB, TOCTYUBIINX B 3JIEKTPOHHOM BHJIE.

3asgBJI€HUE O 3aKJIIOYEHUM JIOTOBOpPA COLMAJIBHOIO HallMa MYHHUIUNAJIBLHOIO
KUJTUITHOTO (POHIA B TEUYEHHE OJHOTO pabouero AHS PETHCTPUPYETCS B IKypHal
perucTpaiyy o0opalleHui 3a MpeoCTaBIeHUEM MYHHUITUIIAILHON YCITYTH.

3asBUTENIO JTOJDKHOCTHBIM JIMIIOM KUJIUMITHOTO OTJeNa (CeKTopa), MPUHSBIIUM
MIPEJCTABIICHHBIE JJOKYMEHTHI, BBIJACTCS PACIUCKa B MOJTYYCHUH JTOKYMEHTOB, KOIHIA
JOKYMEHTOB C YKa3aHUEM HMX TEpeyHs W JaThl MOJTy4YeHHs, (paMuIuu U JOJKHOCTH
MPUHSABIIETO JOKYMEHTHl JOJDKHOCTHOTrO Juna. JlaTo monaydeHuss JOKYMEHTOB
CUMTAIOTCS JaTa NMPEACTaBICHUS MOJTHOTO KOMIUIEKTa JOKYMEHTOB.

3.1.2. 3ampoc AOKYMEHTOB (CBEICHMI), HAXOMISAIIMXCS B PACHOPSIKECHUU
rocyaapcTBeHHbIX opraHoB, OMCY u noJaBeJOMCTBEHHBIX UM OpTraHU3alliid B paMKax
MEKBEJIOMCTBEHHOTO MH()DOPMAIIMOHHOTO B3aUMOICHCTBHS.

Ha ocHoBaHuM 3asiBICHUS U MPEAOCTaBICHHBIX JOKYMEHTOB, CIEIUATIUCT
OTBETCTBEHHBIN 3a MPEJIOCTABICHUE MYHHUITUIIAJILHONW YCIIYTH B TCUCHHUE TATH pabovmXx
JHEW HampapisSeT 3alpochl B paMKax MEXKBEIOMCTBEHHOIO HWHOOPMAIIMOHHOTO
B3aUMOJICHCTBUS, MOJIy4aeT OTBETHI HA HUX.

3.1.3. PaccmoTpenue 3asBiICHHS, JTOKYMEHTOB U TPHUHITHE PEHICHUS O
3aKJIFOUCHUHM JIOTOBOpPA COIMAJIBLHOTO HaliMa »KHWJIOTO MOMEIICHUS MYHUIIMIAIBHOTO
KUJTUITHOTO (DOHJIA UM OTKA3 B 3aKJIFOUEHUHU TAKOT'O JIOTOBOPA.

JIOJDKHOCTHBIM  JIMIIOM MPOBOJUTCS PAcCMOTPEHHE U TIPOBEpPKA M aHAIU3
3asBJICHUS]T O 3aKJIIOYEHUU JOroBOpa COLUAIBHOrO HaiiMa >KWJIOr0 TOMEUIECHUS
MYHULIMTATBHOTO KUIUITHOTO (DOHIA U UMEIOLIUXCS JOKYMEHTOB.

Ha ocHoBaHUM PacCMOTPEHHBIX 3asBJIICHUS U JJOKYMEHTOB JIOJDKHOCTHBIM JIUIIOM
FOTOBUTCS TIPOEKT IPABOBOTO aKTa O 3aKJIIOUYCHUH JOrOoBOpa COIMAJIIBHOTO HaiiMa
KUJIOTO TIOMEIIEHUS MYHUIIUITAILHOTO KWJIUIIHOTO (pOoHIA, TMO0 00OCHOBaHHBIN OTKA3
B 3aKJIOYEHHUM TaKOTO JIOrOBOpa, U MEpeaeTcsi pyKOBOAUTEIIO aIMUHUCTPALIUU JIJIS
najabHenIero opopMieHus.

Pemienrst ¥ MoOJAroToBKa IMPOEKTa IMPABOBOrO aKTa O 3aKJIIOYEHWH J0roBOpa
COIMAJIBHOTO HaliMa >KUJIOTO TTOMENICHHUS] MYHUIIMITAIBHOTO KUIHIIHOTO (poHa, 11ubo
000CHOBaHHBIM OTKAa3 B 3aKIOUYCHHHM TaKOTO JIOTOBOPAa JOJDKHO OBITh IPUHSITO
aIMUHUCTPAIIMEN O pe3yJibTaTaM pPacCMOTPEHHMS 3asBJICHUS U UHBIX MPECTaBICHHBIX
JIOKYMEHTOB B T€UEHUU 7 pabouyux JHEH.

3.1.4. 3akitoueHue JOroBopa COLMAJIBLHOIO HailiMa >KWJIOTO TOMEIIEHUS
MYHULIMTATBHOTO KUJIUIIHOTO (pOHAA U BblJaya 3asBUTENI0 O0(OPMIIEHHOTO PEIICHMUS,
SIBJISIIOIIETOCS PE3yJIbTaTOM MPEAOCTABICHUS MYHHUIMIAIBHOM YCIyTM WIM BblJaya
OTKa3a B 3aKJIOUYCHHM JOTOBOpa COIMAIBHOTO HaliMa MYHUIMNAIHHOTO >KUJIUIIHOTO
dbonmaa - 7 pabounx AHEH.

JIOJDKHOCTHOE JIMII0O TOTOBUT MPOEKT JOTOBOpa COLMAIBHOTO HailMa >KHUIIOTO
MMOMEIICHHS M BBI3LIBACT 3asIBUTEIS IS €T0 ITOAITACAHMSA.
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[TakeT TOKYMEHTOB C IMPOEKTOM JIOrOBOpa COLMAIBHOIO HaiMa, MOANMCAHHBIN
3asBUTEJIEM B JBYX OK3EMIUISpax, IMepedaeTcss C KOMIUIEKTOM MpHJIaraéMbIX
JOKYMEHTOB Ha COTJIaCOBAaHHE C OpraHaMu AJIMUHUCTPALUU.

[Tocne coriiacoBaHusi JOTOBOP COLMAIBHOIO HaiiMa YKUJIOTO MOMEIICHUS B JIBYX
AK3EMIUISIPAX MOJMNUCHIBAETCS JIUIIOM, B IOJHOMOYHS KOTOPOTO BXOJUT MOJANHMCAHUS
JIOTOBOPA COLMATILHOIO HallMa KHUJIOTO TOMENIEHHUS.

[lognucaHHbIA  YNOJHOMOYEHHBIM JIMLIOM JIOTOBOP  COIMAJIBHOTO HaiiMa
Bo3Bpamaercs B OTaen He mo3aHee padbodero JHs, CIEAYIONIEro 3a JIHEM MOAMUCAHMUS,
JUTSI TIOCTIEAYIOIIEH BbIJauM 3asiBUTEIIO CITIOCOOOM, YKa3aHHBIM 3asBUTEIIEM.

OmuH 3K3eMIUISIp O(QOPMIIEHHOTO JOTOBOpA COIMAIBHOTO HaliMa JKUJIOTO
MOMEIICHUSI  BBLAACTCS  3asABUTEIIO, BTOPOM  JK3EMIUISIp  OCTaercsi B
OMCY/Opranuzaiui.

B cimydae oTkaza B 3aKJIIOYEHUH JOTOBOPA COLMAIBLHOTO HaiiMa MOANMHMCAHHBIN
YIOJIHOMOYEHHBIM  JIMIIOM MOTHBUPOBAHHBIA OTKa3 O 3aKJIIOYEHUU JIOrOoBOpa
COLIMAIIBHOTO HaiiMa >KWUJIOT0 TMOMEIIEHHUS MYHHULHUIAIBHOTO KWIHIIHOTO (oHAa
corpyaaukoM OTjena HampaBiseTcs sl BbIJAYM 3asBUTENIO CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM.

3.2. Oco0eHHOCTH NMPEeI0CTABICHUS MYHUIIUNIAJIBHOM YCJIYTH B 3JIEKTPOHHOM
dopme.

3.2.1. IlpenmoctaBneHue MyHuuunaibHod yciayru Ha EIT'Y wu IT'Y JIO
OCyIIeCTBIsETCA B cOOTBETCTBUM ¢ DenepanbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-D3
«O0 opraHuzanMu MNPEIOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT,
@®enepanbHbiM  3akoHOM  oT  27.07.2006 No  149-®3 «0O6 uHpopMmauuu,
MH)OPMAIIMOHHBIX TEXHOJOTUAX W O 3amuTe UWHGOpMaluu», MOCTAHOBIEHUEM
[TpaBurenscTBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O BUaax 3JI€KTPOHHOU
MOJAMKCH, HKCIOJb30BAHUE KOTOPBIX [OMYCKAeTCs NpH OOpalllEHWH 3a MOJIYyYECHUEM
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.2.2. Jlna nosmydeHuss MyHUIMnanpHou ycinyru depes EINY wnm uepes [IT'Y JIO
3asIBUTEII0 HEOOXOAMMO TPEABAPUTEITHLHO MPONTH MPOIECC perucTpanuu B EnuHoi
cucteMe uaeHTuGuKanuu u ayreHtudukanuu (nanee — ECHUA).

3.2.3. MyHununanbHasi yciayra MoxeT ObiTh monydena vepes [II'Y JIO nubo
yepe3 EIITY cremyromumu criocobamu:

¢ 00s3aTenpHON muuHOM siBKOM B OMCY;

6e3 ymmuHoit Bk Ha mpueM B OMCY.

3.2.4. JIns nody4yeHHs MyHUIUMNAIBHON yClayru Oe3 JMYHOM SBKM Ha MpUEM B
OMCY/Opranuzaiuio  3asBUTENI0  HEOOXOAWMO  MPEeABAPUTENIIBHO  O0()OPMUTH
yCUIeHHYI0 KBanubuuupoBaHHyro OIl nns 3aBepeHus 3asBICHHS U JOKYMEHTOB,
MOJaHHBIX B 351eKTpoHHOM Bujie Ha [1I'Y JIO wnm na EIITY.

3.2.5. Jlnsg nomaun 3asiiaeHus udepe3 EIITY wumu uvepes III'Y JIO 3asButenn
JIOJIKEH BBIMIOJHUTH CIEIYIOIIUE ACUCTBUS:

npoitu uaeHTudukauio u ayrearupukannio B ECUA;

B inuHoM kabunete Ha EIN'Y nmm wa TII'Y JIO 3amonHuTh B 37IEKTPOHHOM BHJIC
3asBJICHHE HA OKA3aHUE MYHULIUIAIBHON YCIyTH,
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B CJIy4ae, €Clid 3asBUTENb BHIOpAJ CIIOCOO OKa3aHMsl YCIYyTH C JTUYHOW SIBKOM Ha
npueM B OMCY — nprII0KUTh K 3asIBJICHHUIO JIEKTPOHHBIE TOKYMEHTHI;

B Cllydae, €CJId 3asBUTEIIb BIOpai cioco0 oka3aHusl yCiayru 0e3 JIMYHOM SIBKU Ha
npueM B OMCYV:

- NPWIOKUTh K 3asBJICHUIO JJICKTPOHHBIE JTOKYMEHTBI, 3aBEPEHHBIE YCHIJICHHOU
KBUTU(PUITMIPOBAHHOMN AJIEKTPOHHOM MOJIITUCHIO;

- NPWIOKUTh K 3asBJICHUIO JICKTPOHHBIE JIOKYMEHTBI, 3aBEPEHHbBIC YCUIICHHON
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO HOTapuyca (B Ciyyasix, €CId B
COOTBETCTBUM C TpeOOBaHMSIMHU 3aKkoHojAaTelnbcTBa Poccuiickoit deneparuu B
OTHOLIEHUU JOKYMEHTOB YCTaHOBJIEHO TpeOoBaHUE 0 HOTapHaJIbHOM
CBUJIETEIBCTBOBAHNN BEPHOCTH MX KOIUN);

- 3aBEPUTH 3a4BJICHHE YCUIIEHHOW KBaTU(ULIUPOBAHHON 3JIEKTPOHHON MOANHKCHIO,
€CJIM UHOE HE YCTAaHOBJIEHO JIEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

HAallpaBUThb TAKET DJIEKTPOHHBIX JOKyMeHTOB B OMCY mnocpeactsom
¢ynkunonana EIITY JIO v [TV JIO.

3.2.6. B pesyiprare HanpaBIECHMUS IIaKeTa JJEKTPOHHBIX JIOKYMEHTOB
nocpencteoM III'Y JIO wmmu EIT'Y B cooTBEeTCTBUHM C TpeOOBaHUSIMU ITYHKTOB,
coorBeTcTBeHHO, 3.2.5 AUNC «Mexsen JIO» mnpousBoguTCS aBTOMATHYECKAs
perucrpanys IMOCTYNUBUIETO NAKETA JEKTPOHHBIX JOKYMEHTOB U IPUCBOCHUE MAKETY
YHHUKaJIBHOTO HOMepa Jena. Homep pena nocTymneH 3asBUTENIO B JIMYHOM KaOMHETE
IIT'Y JIO nmm EIIY.

3.2.7. llpu npenocraBneHuu MyHuInaipHou yciayru yepes [1I'Y JIO nubo yepes
EIIT'Y, B cnyuae eciau HampaBlieHHbIC 3asBUTEIEM (YIMOJHOMOUYEHHBIM JIMIIOM)
ANIEKTPOHHOE 3asBJICHHE W  DJIEKTPOHHBIE JOKYMEHTHl 3aBEPEHbl  YCHJIEHHOMN
kBanupuuuposanHoi I, cnennanuct OMCY BBINONHSET ClEAYIOUUE TEUCTBUS:

dbopmupyeT makeT AOKYMeHTOB, noctynuBimmid yepe3 [II'Y JIO mmbo uepes
EIIT'Y, wm mnepemaer otBerctBeHHOMY crnennanmery OMCY, HageneHHomy B
COOTBETCTBUM C JOJDKHOCTHBIM pPEriaMeHTOM (YHKUMSIMH 1O  BBIIOJHEHHUIO
aAMUHUCTPATUBHOM MPOLIEAYPBI IO PUEMY 3asBJICHUN U POBEPKE JOKYMEHTOB;

IIOCJIE PACCMOTPEHUsl JOKYMEHTOB U YTBEPXKICHUS MPOEKTa pEUIeHUs O
IIPEIOCTABICHUN MYHHMIMIAIBHONW YCIOyru (OTKa3e B IPEJOCTABICHHUM) 3aIlOJHSIET
npeaycmotperabie B AVIC «Mexasen JIO» hopmbl 0 TPUHATOM PEIICHUH U TIEPEBOIUT
neno B apxuB AUC «Mexsen JIO»;

YBEIOMIISIET 3asBHUTENI O IMPUHATOM PEIIEHHWH C TOMOIIBI0 YKa3aHHBIX B
3asBJICHUU CPEACTB CBS3U, 3aT€M HAMpaBseT JOKYMEHT CHocoOOM, yKa3aHHBIM B
3asiBJICHUU: TMOYTOM, JIMOO BBHIJAET €ro MpU JIMYHOM OOpallleHWH 3asaBUTENs, JHOO
HaIpaBJIsieT AJNEKTPOHHBIN JOKYMEHT, MOANUCAHHBIN YCUIIEHHON KBAJIM(DUIIMPOBAHHON
OIl 1oMKHOCTHOTO JIUIA, TPUHSBIIETO pelieHue, B JInuHbIi KaOUHET 3asBUTEIIS.

3.2.8. Ilpu npenoctaBienny MyHuIunanbaon ycinyru depes [I'Y JIO mubo gepes
EIIT'Y, B cnyuae eciau HalpaBleHHbIC 3asBUTEIEM (YIOJHOMOYCHHBIM JIUIIOM)
ANIEKTPOHHOE 3asiBICHUE U DJIEKTPOHHBIE JIOKYMEHTBl HE 3aBEpPEHbl YCHIICHHON
kBanupuuuposannoil 1, cnennamuct OMCY/Opranuzanny BBITIONHSAET CIEAYIONINE
JIIEUCTBHUS:
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B JeHb peructpauuu 3ampoca ¢opmupyer uepe3 AUC «Mexsen JIO»
MpUTJIAlIEHUe Ha TpPUEM, KOTOPOE MIOJDKHO COAEpXKaTh CIEAYIONUIyI0 HH(GOPMAIHIO:
anpec OMCY/Opranuszanuy, Kyaa HeoOX0IuMO 00paTUThCS 3asBUTENIO, 1aTy U BpEMs
npruemMa, HOMEp OdYepeqd, HACHTHU(PUKALUUOHHBIM HOMEp MNpUIJIAIICHUS U TEepPeueHb
JIOKYyMEHTOB, KOTOpbIe HEOOXO0IMMO TpeacTaBuTh Ha npueme. B AUC «Mexsen JIO»
JIEJN0 MEPEBOJIUT B CTATYyC «3asiBUTEIIb MpUIIIAIIEH Ha npuem». [Ipuem HazHauvaercs Ha
OJ>KalIyro CBOOOHYIO 1aTy U BpEMS B COOTBETCTBUU ¢ Tpadukxom padotst OMCY.

B cnydae HesBKM 3asBUTENS Ha INPUEM B HA3HAUYCHHOE BPEMs 3asBJIICHUE U
nokyMmeHThbl XpaHsatcs B AUC «Mexsen JIO» B Teuenue 30 KajaeHIapHbBIX AHEH, 3aTEM
cnequaniuct OMCY, HazneneHHbII B COOTBETCTBHHM C JOJDKHOCTHBIM PErJaMEHTOM
byHKIUSAMU 10 TpueMy 3asBieHui U gokymeHToB dyepe3 III'Y JIO wumu EITY
nepeBoanuT NOKyMeHTHI B apxuB ANUC «Mexsen JIO».

3asgBUTENb JOJDKEH SIBUTCA HA NPHEM B yKa3aHHOE BpEMs, OH OOCIIyKUBaeTcs
CTpOro B 3TO BpeMs. B citydae, ecnu 3asiBUTENb SIBUJICS MO3XE, OH 00ciIyxuBaercs. B
ClIyyae, €CJM 3asBUTENb SIBUJICS MO3KE, OH 00CIIyKUBAETCA B MOPSIIKE KUBOU OUEpPEIH.
B nmro6om u3 ciyyaeB otBeTcTBeHHBIN crnienanmuct OMCY, Beayiuii npueM, oTMedaeT
¢akt sBku 3asButenss B AUC «Mexsen JIO», neno mepeBogut B craryc «llpuem
3asIBUTENS] OKOHUEH».

[Tocne paccMOTpeHHMs JOKYMEHTOB M IPHUHATUS PEUIEHUS O IIPEJNOCTaBICHUU
MYHMIIMIIAIBHOW YCIyrH (OTKa3e B MPEJOCTABICHUM) 3alOJHSAET MPELyCMOTPEHHBIE B
AUC «Mexaen JIO» dhopmbl 0 TPUHATOM pELIEHUU W TIepeBOAUT Jieo B apxuB AVC
«Mexsen JIO»;

Cnemuamuct OMCY yBenomisieT 3asBUTEN O MPUHATOM PEIIEHHH C MOMOILIBIO
YKa3aHHBIX B 3asBJICHUU CPEJCTB CBS3M, 3aT€M HAIMpPABISAET JOKYMEHT CIOCOOOM,
YKa3aHHBIM B 3asIBJICHUHU: B MMCbMEHHOM BHJI€ MOYTOM, JINOO BBIJAET €r0 NpHU JUYHOM
oOpamenun 3asutens B OMCY, naubo HampaBisieT 53JE€KTPOHHBIM JTOKYMEHT,
MOANKUCAHHBIA YCUIEHHOW KBanupuuupoBaHHOU D11 1OIKHOCTHOTO JHUIa, IPUHSBIIETO
peuienue, B JINuHbIN KaOWMHET 3asIBUTEIIS.

3.2.9. B ciyuyae mNOCTyIUIEHHS BCE€X JOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6
HACTOAIIET0 aJMUHUCTPATUBHOTO perjiaMeHTa, ¥ OTBEYAIOIIUX TpeOOBaHuUsAM, B (hopme
AJIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB), YJIOCTOBEPEHHBIX
kBanuduiupoBanHoi OIl, mHeM oOpaieHus 3a MPEAOCTaBICHWEM MYHHUIIMITATILHON
YCJIYyTU CUMTAETCS AaTa peructpaunu npruema JokymeHtoB Ha [1I'Y JIO unu EINTY.

B cnywae, ecnu HampaBlIEHHbIE 3asBHUTENEM (YIIOJHOMOYEHHBIM  JIMLIOM)
AJIEKTPOHHOE 3asBJICHUE U JOKYMEHTBl HE 3aBEpEHbl YCHIICHHOM KBaIU(pHUIIMPOBAHHON
OIl, nHem oOpauieHus 3a MPEAOCTABICHUEM MYHHUIMNAIBHOW YCIyTH CUMTAETCS JaTa
muyHoU saBKU 3asBuTenss B OMCY ¢ npenocTtaBieHHEM [IOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6 HACTOAILIEro aJIMHUHHMCTPATUBHOIO pErilaMeHTa, W  OTBEYAIOIIUX
TpeOOBaHUsIM, M OTCYTCTBUSI OCHOBAaHMM, yKa3aHHbIX B NyHkTe 2.10 HacTosmmx
METOAMYECKUX PEKOMEHIAUH.

3.2.10. OMCY npu nocTyIsieHHuH JOKYMEHTOB OT 3asBUTENs nocpencrsom 'Y
JIO mwmu EIII'Y mo TpeOoBaHUIO 3asBUTENS HANpPAaBISET PE3yJIbTAT MPEAOCTaBICHUSA
yciayru B QOopMe  DJNEKTPOHHOTO  JOKYMEHTa, TOJNUCAHHOTO  YCHUJICHHOMN
kBannunmpoBanHoil D11 1OMKHOCTHOTO JHIIA, TPUHSABILIETO pelIeHue (B 3TOM Cliyyae
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3asBUTENIb TIPU T[OJAye 3ampoca Ha MPEIOCTAaBICHUE YCIAYTM OTMEYaeT B
COOTBETCTBYIOIIIEM TOJIE TAKYIO HEOOXOAUMOCTB).

Boinaua (HampaBiieHHE) AJIEKTPOHHBIX JTOKYMEHTOB, SIBJISIOIIMUXCS PE3YJIbTATOM
NPEAOCTABICHUS MYHUIMNAIBHON YCIIYT'HM, 3asgBUTEII0 OCYUIECTBISIETCS B JECHb
pEerucTpanuu pe3yapTara MpeIoCcTaBlIeHs] MyHUIunaiabHon yeayru OMCY.

3.3. Oco0cHHOCTH BBINOJHEHU AAMHUHUCTPATHBHBLIX MNpoUeAyp B
MHOTO(yYHKIMOHAJIbHBIX LIEHTPAX.

3.3.1. B ciiyuae nomaun nokymentoB B OMCY nocpencrsom M®I] crieruanuct
M®II, ocylmecTBISIOMNN TPUEM JOKYMEHTOB, MPEICTABICHHBIX IS IOJIYYEHUS
MYHUILIMTATBHOMN YCIIyTH, BBIMOJHSET CJICIYIOIINE ICUCTBUSA:

a) OIpeessAeT MPeAMET 0OpAILCHNUS;

0) yIOCTOBEpSIECT JUYHOCTD 3asBUTENSI WM JIMYHOCTh M MOJTHOMOYHUS 3aKOHHOTO
MIPEJICTABUTEIS 3aIBUTENS — B CIydae oOpamieHus: (PU3nueckoro Juna;

YAOCTOBEPSIET JIUYHOCTh U MOJTHOMOYHS TTPEACTABUTEIIS FOPUANUYECKOTO JIMIA UIIN
WHJIUBUAYAJIBHOTO TIPEANPUHUMATEIIS — B Cllydae OOpaIlleHUs IOPUANYECKOTO JIUIA WIH
WHJIUBUAYAIBHOTO TPEANPUHUMATEIS;

B) IPOBOJUT MPOBEPKY MPABUILHOCTH 3aNIOJIHEHUS 00OpaIleHUS;

I') IPOBOJIUT MPOBEPKY YKOMITJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;

J) OCYIIECTBJIIET CKAaHUPOBAHHUE MPEACTABICHHBIX JOKYMEHTOB, (QopMHUpYET
ANEKTPOHHOE [I€NI0, BCE TOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS E€IWHBIM YHUKAJIbHBIM
UJIECHTU(UKAITMOHHBIM ~ KOJIOM,  TO3BOJIAIONIMM  YCTaHOBUTH  MPUHAJJICKHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asBUTENI0O U BHAY OOpalieHuss 3a MYHUIIUITAIbHON
YCITyTOM;

€) 3aBepsieT AIIEKTPOHHOE Jiesio cBoel DlI;

’K)  HampaBiseT  KOMUU  JOKYMEHTOB W peecTp  JOKYMEHTOB B
OMCY/Opranuzanuto:

- B DJIGKTPOHHOM BHU/IE (B COCTaBE MAKETOB 3JEKTPOHHBIX J€J) B IEHb 00palleHus
3asaBuTtenst B MOILI;

- Ha OyMaXHBIX HOCUTENsX (B clydae HEOOXOJIMMOCTH 0053aTeIbHOTO
MPEIOCTABIICHUS OPUTHHAIOB JOKYMEHTOB) - B TeYeHUE 3 paldoumx JHEH cO JHS
oOpamenust 3asBurenss B M®I[ mocpenctBoM KypbhepcKoil CBSI3U, C COCTABICHHEM
OTIHCH TIEPETaBAEMBIX IOKYMEHTOB, C YKAa3aHHEM JIaThl, KOJIMYECTBA JUCTOB, (haMUIIUH,
JOJ>KHOCTH U MOJANMUCAHHBIE YIIOJITHOMOYEHHBIM crienuainctom MOII.

[Io okoHuaHuu mpuema JIOKYyMEeHTOB crenuanuct MOIl Bbimaer 3asBUTENIO
pPaCINCKy B IIPUEME JIOKYMEHTOB.

3.3.2. Ilpu yka3aHuu 3asBUTEJEM MeCTa TOJy4YeHHUs OTBeTa (pe3yJbTara
MpEAOCTaBICHU MYyHUIMNAIBHOM  yciyru) mnocpeactsoM MODIl  cneumanuct
OMCY/Opranuzanuu, OTBETCTBEHHOE  3a  BBINIOJHEHUE  AJIMUHUCTPATUBHOU
npouenypsl, nepenaet crnenuanucty MOL[ mis nepenaun B coorBercTByromee MOI]
pe3ysbTaT NPEIOCTABICHUS YCIYTH JI €T0 MOCIEAYIONIEH BbIIA4YH 3asIBUTENIO:

- B DJICKTPOHHOM BHUJI€ B TeueHHe 1 pabouero AHS CO JHS MPUHSATUS PEHICHUS O
MPENOCTaBIECHUU (OTKA3€ B MPEIOCTABICHUHN ) MYHUIUTIATLHON YCIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHUTEJI€ - B CpPOK He Oosiee 3 paboumx AHEW CO THS MPUHATHUSA
pelIeHrsT O MNPEeNOoCTaBiIeHUU (OTKa3e B MPEJOCTABICHHHM) MYHUIMNAIBHON YCIyTH
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3asBUTENI0, HO HE MO3JHEe JBYX pabouux AHEH JO OKOHYAHHs CPOKa MPEeIO0CTaBICHUS
YCIYTH.

Cnemmamuct MO®LI, OTBETCTBEHHBIN 3a BbIJAA4y JOKYMEHTOB, MOJYYEHHBIX OT
OMCY mo pe3ynbpTaTaM pacCMOTPEHHUS MPEICTABICHHBIX 3aBUTEIEM JOKYMEHTOB, HE
no3gaHee ABYX JAHEW ¢ gaTel ux noxydeHuss or OMCY cooOmiaer 3asBUTEIIO O
OPUHATOM pEIIeHUHU Mo TenedoHy (C 3amuchio AaThl U BpeMEHU Teae(OHHOTO 3BOHKA
WIK TIOCPEJCTBOM CMC-UH(QOPMUPOBaHUS), a TaKKe€ O BO3MOXKHOCTH MOJYYEHUS
TOKyMeHTOB B MDII.

4. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHNEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHHUSI TEKYIIEro KOHTPOJISI 32 COOJIIOJICHHEM H
HCTIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTULAMH MOJIOKEHUI
AJIMUHUCTPATUBHOTO pErjaMEeHTa M HHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB,
YCTaHaBJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUI0 MYHUIIMTIATBHON YCIIYTH, a TaKXKe
MPUHATHEM PEIICHUN OTBETCTBEHHBIMU JIUIIAMH.

Tekymmii  KOHTPOJb  OCYIIECTBISECTCS  OTBETCTBEHHBIMH  CIICUAIUCTAMHU
OMCY/Opranuzanuu 1mo KaxIou MNporeaype B COOTBETCTBUU C YCTaHOBIECHHBIMU
HACTOAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM COJIEPKAHUEM JEUCTBUN U CPOKAMU HX
OCYILIECTBJIICHUSI, a TAaKXKE MYTeM MPOBEACHUS PYKOBOAUTEIEM (3aMECTUTENIEM
pykoBoauTensi, HadanbHUKOM oTAena) OMCY mnpoBepoK HCIOTHEHHS MOJIOXKEHUN
HACTOAILETO aIMUHACTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB.

4.2. TlopsgoK W NEPUOAUYHOCTh OCYLIECTBIICHHS IUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEOCTABICHHUSI MyHULIUITAIIBHON YCITYTH.

B nensx ocyuecTBieHUs KOHTPOJISA 3@ MOJHOTOM U Ka4Y€CTBOM NPENOCTABICHUS
MYHUIUNIAIBHON YCIYyTH NPOBOAATCS MJIAHOBBIE U BHEIUIAHOBBIE MPOBEPKH.

[;1aHOBBIE TPOBEPKU MPEAOCTABICHUS MYHUIUNAIBHONW YCIYTH MPOBOMASITCA HE
qyanie OJHOrO pa3a B TPU roJa B COOTBETCTBHMU C IUIAHOM NPOBEAEHUS NPOBEPOK,
YTBEPKJAEHHBIM KOHTPOJMPYIOIIAM OPTraHOM. B COOTBETCTBUHU C IIAHOM IPOBEIICHUS
IIPOBEPOK, YTBEPKAECHHBIM pykoBoguTeneM OMCY.

[Ipy mnOpoBepke MOTYT paccMaTpUBaThbCsl BCE BOMNPOCHI, CBSI3AHHBIE C
MPEIOCTABICHUEM MYHUIIUTTAIEHON yCIyTH (KOMIUJIEKCHBIE TIPOBEPKH ), MIIM OTACIIbHBIN
BOIPOC, CBSI3aHHBIM C TMPEAOCTABICHUEM MYHUIIMIIAIBLHON YCIYru (TeMaTH4eCKue
MIPOBEPKH).

BHennanoBble MPOBEPKHU MPETOCTABICHHUS] MYHUIIMIAIBHON YCIYyTH MPOBOASITCS
nmo oOpameHusIM  (U3HYECKUX, IOPUAMYECKUX JIMII W WHIWBHIYATbHBIX
MpeAnpUHUMATENield, OOpalleHHsIM OpPraHOB TOCYJApPCTBEHHOM BJIACTH, OPTaHOB
MECTHOI'O CaMOYNPaBICHUS, MX JOKHOCTHBIX JIMI, a TaKX€ B UEIIX IPOBEPKHU
yCTpaHEHHUsI HApyIICHUH, BBISIBICHHBIX B XOJI€ MPOBEACHHON BHEIJIAHOBOW MPOBEPKH.
VYkazanHble oOpaleHus MOJJIeKaT PErucTpalud B JI€Hb UX IMOCTYIUJICHUS B CHUCTEME
AJIEKTPOHHOTO JJOKYMEHTO000poTa U AeionpousBoactsa OMCY.

O npoBeneHun mNpoBepku wuzaaercsd mnpaBoBod akt OMCY o mnpoBeneHuun
MPOBEPKHA HCIIOJIHEHHUS aJMUHUCTPATUBHOIO pErjaMeHTa IO MPeI0CTABICHUIO
MYHULIMTATBHON YCIIyTH.

[TIo pe3ynprataM mpoBEICHUS MPOBEPKU COCTABIAECTCS aKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl IOKYMEHTAJIbHO MOATBEPKIEHHBIC (DAKThI HAPYUICHUH, BBHISIBICHHBIC B
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X0Jie€ MPOBEPKH, WA OTCYTCTBUE TAKOBBIX, & TAKXKE BBIBOJbI, COJIEpPKAIIME OIEHKY
MOJHOTHl M KayecTBa MPEIOCTABICHUS MYHUIIUIAIBHOW YCIYTM M TMPEIJIOXKEHUS IO
YCTPAaHEHUIO BBISIBJICHHBIX MpU MpoBepke HapyieHuil. [Ipyu nmpoBeneHnn BHEMIaHOBOM
OPOBEPKH B AaKTe€ OTPAKAIOTCS pe3yJbTaThl MNPOBEPKU (PAKTOB, H3JIOKEHHBIX B
oOpalieHny, a TakKe BBIBOJbI U MPEJIOKEHHUS IO YCTPAHCHWIO BBISBICHHBIX IPU
IPOBEpPKE HAPYIICHUI.

[To pe3ynpTaTaM paccMOTpeHus 0OpaleHUI JaeTcsl MUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl 3a pEIICHUS U JeHCTBUSA
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEJAOCTABJICHUS
MYHULIMITATBHOW YCITYTH.

JIOJDKHOCTHBIEC JIMIIA, YIIOJTHOMOYEHHBIE HA BBIMOJHEHUE aJIMHHUCTPATUBHBIX
NEeUCTBUM, TTPEAYCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT
MEPCOHATILHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHUEM TpeOOBaHMM JAEHCTBYIOIIMX
HOPMATUBHBIX MPABOBBIX aKTOB, B TOM YHCJIE€ 3a COOJIOJICHUEM CPOKOB BBITIOJTHEHUS
aIMUHUCTPATUBHBIX JCHCTBUHM, MOJHOTY UX COBEPIICHUS, COOJIIOACHUE MPHUHIIUIIOB
MTOBEJICHUS C 3asIBUTEIISIMHU, COXPAHHOCTh JJOKYMEHTOB.

PykoBogutenr OMCY HeceT nepcoOHaIbHYI0 OTBETCTBEHHOCTHh 3a 0OECIeueHUe
MIPEI0CTABIICHUS MYHUITUTIATLHON YCIYTH.

Pa6otaukn OMCY npu mnpeaocTaBieHUH MYHUIIUNAIBHOW YCIYyTH HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCTH!

- 32 HEUCIIOJHEHUE WM HEHAJUIeXKAIIEe HCIOIHEHUE aJIMUHUCTPATUBHBIX
MIPOILIeTyp MPHU MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH;

- 3a geictBua (Oe3nelcTBHE), BIEKYLIME HApyLIEHUWE IMpaB U 3aKOHHBIX
UHTEPECOB buznIecKux Wi IOPUIUUECKUX JIUII, WHIUBUTy ATbHBIX
MIPEANPUHUMATEIICH.

JIOJDKHOCTHBIE  JIMLIa, BUHOBHBIE B HEHCIOJHEHWM WM HEHAJJIeXKalleM
WCTIOJHEHUH  TpeOOBaHUW  HACTOSIIETO  AJMUHUCTPATUBHOTO  PETJaMEHTa,
MPUBJICKAIOTCS K OTBETCTBEHHOCTH B TIOPSIAKE, YCTAHOBJIEHHOM JEHUCTBYIOIIUM
3aKOHOATENBCTBOM PO.

5. locyneOHbIi (BHeCy1e0HDbII) MOPSIA0OK 00:KAT0BAHUSA PellieHUd 1 1eCTBUI

(0e3neiicTBHS) OPraHa, NpeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY,

a TaKKe J0JLKHOCTHBIX JIMII OPraHa, NPeoCcTABIAINIEr0 MyHUIUAILHYIO
YCJIAYTy, MyHUIIUNIAJAbHBIX CJYKAIMX, MHOTO()YHKINOHAJIBLHOIO LIEHTPA
Npea0CcTaABIeHU MYHHIMNAIBHBIX YCJIYT, PA0OTHUKA MHOTO()PYHKIIHOHAIHLHOTO
HEeHTPa NPeA0CTABIEHUS MYHHIMIAIBHBIX YCJIYT

5.1. 3asButenu au0O0 HX MNPEACTABUTEIM HMMEIOT IMPaBO Ha J0cylaeOHOe
(BHecyeOHOE) O0O’KalloBaHWE penieHuid | AehCTBUM  (0€31eMCTBUSA), MPUHSITHIX
(ocymiecTBIsIEMBIX ) B XOJI€ MPEIOCTABICHUS MYHUIIUTAIBHON YCITyTH.

5.2. TIlpeamerom pnocyaeOHOro (BHeCyaeOHOro) OOKaJIOBaHUS —3asBUTEIEM
pemieHnii U aeiicTBuil (Oe3aeicTBUS) opraHa, MPeJOCTAaBISIOUIEr0 MYHUIUIAIbHYIO
YCIIYTy, AOHKHOCTHOIO JIMIIA OpraHa, MPeJOCTaBISIOUIEr0 MYHUIUMNAIBHYIO YCIYTY,
aM00 MYHHUILHMMAIBHOTO CIYXallero, MHOTO(QYHKIIMOHATBHOTO LEHTPa, pabOTHHKA
MHOTO()YHKITHOHAJIEHOTO IIEHTPA B TOM YHUCJIE SBIISIFOTCS:

1) HapylieHHe cpoKa perucTpaluy 3ampoca 3asBUTENS O MPEJOCTABICHHUH
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MYHHLIMIIAIBHOM yCIYyTH, 3aIIpoca, yKa3aHHOro B cratee 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-@3;

2) HapylIeHHE CpOKa MPEJOCTAaBICHHUS MYHHUIIMNAIbHOW yCIyru. B ykazaHHOM
ciaydae jaocyneOHoe (BHecyneOHOe) 00KalloBaHHE 3asSBUTEIIEM PEIICHUN U JIEUCTBUN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO
[IEHTpa BO3MOXHO B CJyyae, €CJId Ha MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXKAIYHOTCS, BO3JOKEHA  (PYHKUIMS 1O
MPEIOCTaBICHUIO COOTBETCTBYIONIUX MYHHUIIMIAIBHBIX YCIYr B TOJHOM OObEME B
MOPSZIKE, ONpeIeIeHHOM 4YacThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-03;

3) TpeboBaHUE y 3aABUTENS TOKYMEHTOB WM MHPOPMAIIUU JTUOO OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepannn, HOPMATUBHBIMU
MPaBOBBIMU aKkTamMu JIeHUHrpajcKoi 00JacTH, MyHHUIIMTATBLHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) orkaz B mpuUeMe JIOKyMEHTOB, IPEICTaBICHUE KOTOPBIX IPEILyCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoit ®enepaunri, HOPMATUBHBIMH
MpaBOBBIMU akTamu JICHUHTpaJCKON 00JacTh ISl MPEAOCTaBICHUS MYHUIIMIAIBHON
YCIYTH, y 3aABUTEIIS;

5) oTKa3 B MpenOCTaBICHUU MYHHUIIMNAIBHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
MPEAyCMOTPEHBI (peiepaibHbIMU 3aKOHAMU W TPUHSTHIMA B COOTBETCTBUM C HUMHU
VHBIMM HOPMAaTUMBHBIMU IIpaBOBbIMH akTaMu Poccuiickon ®enepaunu, 3aKOHAMHU U
MHBIMU HOPMATUBHBIMHU MPaBOBBIMH akTamu JleHuUHrpajackod obOsactu. B ykazaHHOM
ciydae jaocyneOHoe (BHecyleOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U NeUCTBUUN
(Oe3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXHO B ciy4ae, ecau Ha MODII, pemenuss u neiictBus (Oe3aeiicTBHe)
KOTOPOTO 00KaJIyIOTCS, BO3JIOXKEHA (DYHKIIUS MO MPEIOCTABIEHUIO COOTBETCTBYIOIINUX
rOCYJIapCTBEHHBIX YCJIYr B TMOJHOM O0BEME B TOPSAKE, ONMPEACICHHOM uacThio 1.3
cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHME C 3asIBUTENS TPH MPEIOCTABICHUM MYHHUIIMMAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBbIMU aKTaMu Poccuiickon
denepanyu, HOPMATUBHBIMY MPABOBBIMU aKTaMH JIGHWHTPaICKOM 00J1acTH;

7) OTKa3 opraHa, MPEJOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JOJAKHOCTHOTO
JUIA OpTaHa, MPEJOCTABIISIIONIETO MYHUIIUMTAIBHYIO YCIYTy, MHOTO()YHKIIHOHATEHOTO
IIeHTpa, pPabOTHUKA MHOTO(QYHKIIMOHAIHHOTO IIEHTpa B HCIPABJICHUH JIOIMYIICHHBIX
MMM OTIEYaTOK M OMIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUITUIIATbHOM
YCIIYTH AOKYMEHTaX JMOO HapylIeHHE YCTAaHOBJIECHHOTO CpOKa TaKUX UCHpaBieHuil. B
yKa3aHHOM cCilydae JocyaeOHoe (BHecyaeOHOe) 00KaloBaHUE 3asBUTEJIEM PEIICHUN U
NEUCTBUM (Oe3neiicTBUSN) MHOT'0(yHKIIMOHATHEHOTO LIEHTpA, paboTHUKaA
MHOT0(YHKIITMOHATHLHOTO LEHTpa BO3MOYHO B ciyuvae, eciu Ha
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pEIIeHus W JedcTBug (0e3aeiicTBhE) KOTOpPOTO
O0XaJIyIOTCSl, BO3JIO)K€HAa (QPYHKIMS TIO TPEJOCTABICHUIO  COOTBETCTBYIOLIMX
MYHULIMOAIBHBIX YCIYyr B MOJHOM OOBbEME B MOPSAJKE, ONPEACIICHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;
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8) HapywmeHHME CpOKa WM MOPSAAKA BbIJAYM JOKYMEHTOB IO pe3yJbTaTam
MIPEIOCTABICHUS MyHULIUMIIAIbHON YCIYTH;

9) mpuocTaHOBJIEHUE MPENOCTABICHUS MYHULMIAIBHON yCIyTH, €CIM OCHOBaHUS
IPUOCTAHOBJICHUSI HE IPENLyCMOTPEHbl (eAepalbHbIMU 3aKOHAMU M INPUHATHIMH B
COOTBETCTBUM C HHMMM HHBIMH HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoii
®denepanyy, 3aKOHAMU U MPUHITHIMU B COOTBETCTBUM C HUMU MHBIMH HOPMaTHUBHBIMU
IpaBOBBIMU akTaMu JleHuHrpazackoil obmactu. B ykazaHHOM ciywyae paocyneOHOe
(BHEeCcyneOHOE) O00XaJloBaHWE 3asBUTENIEM pelieHU U AehcTBHM (Oe3meicTBUs)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTPa, pa0OTHUKA MHOTOQYHKIMOHAJIBHOIO LEHTpa
BO3MOXXHO B CIly4yae, €Clidi Ha MHOTO(QYHKIIMOHATLHOTO IICHTPA, PEUICHHUs U JACUCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEeIOCTaBICHUIO
MYHULUINAIBHON YCIYTM B MHOJHOM O0BEME B MOPSAAKE, ONMPENEICHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3axkona ot 27.07.2010 Ne 210-D3.

10) TpeOGoBaHue y 3asgBUTENS MPU MPEAOCTABICHUNM MYHULMIAIBHON YCIYTd
JOKYMEHTOB WJIM MH(POpPMAIMH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKMCh NP MEPBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIs
MPEIOCTABIICHUSI MYHUIMIIAIBHON yCIIyTH, TUOO B MPEIOCTABICHUN MYHUIUNAIBHOM,
3a MCKJIIOUEHUEM CIy4aeB, MPEIyCMOTPEHHbIX NIyHKTOM 4 wyactu | cratem 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae JI0CyacOHOE
(BHecyneOHOE) oO’kajmoBaHUE 3asBUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHKAa MHOTO(QYHKUMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciy4ae, €CJM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIIECHUs U ACUCTBUA
(Oe3neiicTBUE) KOTOPOrO O0O0XKaNyOTCs, BO3J0KE€HAa (YHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. XKanoba mnopaercs B NUCBMEHHOM (opmMe Ha OyMaXxHOM HOCHTENe, B
ANIEKTPOHHOM (pOopMe B opral, MpeloCTaBISIOMMNA MyHULIMNAIbHYIO yeayry, I'BY JIO
«M®DIl» mub6o B KomuTeT 3KOHOMHYECKOTrO pa3BUTUS W HWHBECTHLIMOHHOMN
nesitenbHOCTH JIGHMHTpaacKoit obnactu, apistomuiics yupeautenem ['BY JIO «MOIy
(mamee - yupenurens ['BY JIO «M®Lly). XKanoObl Ha pemieHuss W JAEUCTBUS
(Oe3nelicTBUE) PYKOBOAMTENS OpraHa, MpeIoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy,
MOJIAl0TCA B BBILIECTOSUINM OpraH (Mpu €ro HaJIU4YuM) Ju00 B CIydyae ero OTCYTCTBHUS
paccMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMUTEIEM OpraHa, NpPeJOCTaBISIOETO
MYHHUIMNATBHYIO0 yeiyTy. XKanoOsl Ha perieHus u nercTBus (0e3neiicTBue) pabOTHUKA
I'BY JIO «MO®Ll» mnonmamTcs pPYKOBOAMTENIO MHOTO(PYHKIIMOHAIBHOIO IIEHTpA.
Kanobsr Ha pemenuss u gevictBus (6esneiictBue) I'BY JIO «MO®DIL» mnoparorcs
yupequteno ['bBY JIO «M®L» win AJOKHOCTHOMY JIMIYy, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM MPABOBBIM aKTOM JIeHMHTpaacKkoi 00IacTH.

Kanoba Ha pemeHuss u aecTBus (Oe3neicTBUE) OpraHa, MPEIOCTABIISIIOUIETO
MYHUIMNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO JIMLIAa OpraHa, MpeJoCTaBIISIOIErO
MYHULMNAIBHYIO YCIyTy, MYHUIMIAIBHOIO CJIY’Kalllero, PYKOBOJIUTENS OpraHa,
MPEAOCTABISIOIIET0 MYHULMNAIBHYIO YCIYyTy, MOXET OBITh HalpaBji€Ha IO IOYTE,
yepe3 MHOTO(YHKIMOHAIBHBIM LEHTP, C HCHOJb30BaHWEM HWH(OPMALMOHHO-
TEJICKOMMYHUKAaIMOHHOW  cetu  «MHTepHeT», o¢uuuanbHOro caiita oOprasa,
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MPEAOCTABIIONIEr0 MyHUIIMNanbHy0 yeayry, EIIIY 6o III'Y JIO, a takke mMoxker
ObITh TPUHATA TPHU JTUYHOM TpueMe 3asButens. JKamoba Ha pemieHuss U JAeUCTBUA
(6e3nericTBue) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, PaOOTHUKA MHOTO()YHKIIMOHAIHLHOTO
[IEHTpa MOXXET ObITh HANpaBJI€Ha MO MOYTe, C HUCIOJIb30BAaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN CeTH «HTepHeTY, opUIMaTBHOTO caiita
MHOTO(GyHKIMOHaIBHOTO 1eHTpa, EINTY mbo III'Y JIO, a Takxke MOXeT ObITh IPUHSITA
U JIMYHOM TIpUEME 3asIBUTEIIS.

5.4. OcHoBaHueM Ui Hayajla MPOLEAYypbl JOCYIeOHOro (BHECYIEOHOTO)
00>kajioBaHMs SIBJISIETCS MOjladya 3asBUTEIIEM Kajlo0bl, COOTBETCTBYIOIIEH TPEOOBaHUSIM
yacTtu 5 crateu 11.2 ®enepansHoro 3akona Ne 210-D3.

B nuceMeHHOI xanobe B 00513aTeIbHOM MOPAJIKE YKA3hIBAIOTCS:

- HauMMEHOBAaHUE OpraHa, MPEAOCTABISIONIEr0 MYHHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOLIEr0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHULMINIAIBHOTO CIIyXallero, puinana, otaena, yaaieHaoro pabouyero mecra ['bY JIO
«M®ILly, ero pykoBoauTens U (i) pabOTHUKA, pelIeHus: U eicTBUs (Oe3aeiicTBue)
KOTOPBIX 00XKaITyIOTCS;

- (amunus, UMs, OTYECTBO (IOCIEAHEE - MPU HAIUYHMM), CBEACHUA O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOTO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXO0XJICHUS 3asBUTENS - FOPUINYECKOTO JIMIA, a TAKKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, ajpec (aapeca) IEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

- cBelleHHS 00 OOKaldyeMbIX peIICHUSX M JNeUCTBUSX (Oe3neicTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHHULMIAIBHYIO  yCIyry, JODKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTy, JIMOO MYHULMIIAIBHOTO CIY>Kallero,
¢dunuana, otaena, yagaineHHoro padbouero mecta ['bY JIO «M®IIy, ero paboTHUKA;

- JOBOJIbI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENb HE COTJIACEH C pEIICHUEM U
neictBueM (Oe3neiicTBUEM) oOpraHa, MPeIOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEI0 MYHHUIMNAIbHYIO YCIyry, JHOO
MYHUIIMTIATIBLHOTO CIIyKallero, puinmana, otaena, yaaieHHoro pabouero mecta ['bY JIO
«M®Ily, ero pabotHuKka. 3assBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIpH
HaJIMYUH), TOJATBEPIKIA0LINE T0BO/IbI 3asBUTEINS, TMO0 UX KOIIHH.

5.5. 3asBuTens HMMeET NPaBO Ha IMOJyuyeHHWE HH(OpMaLMUM U JOKYMEHTOB,
HEOOXOJUMBIX JJIsi COCTABJICHUS M OOOCHOBAHUS KajloObl, B CIy4asiX, yCTAHOBJICHHbBIX
cratbeil 11.1 @enepanbuoro 3akoHa Ne 210-D3, npu yclIOBHH, YTO 3TO HE 3aTparuBaecT
npaBa, CBOOOJIbI M 3aKOHHBIE HHTEPECHI APYTHUX JIMLI, U €CIIM YKa3aHHbIe HH(OpMaLUs U
JOKYMEHTBl HE COJIEp’KaT CBEIACHUM, COCTABISIOIIUX TOCYJAPCTBEHHYIO WJIH WHYIO
OXpaHSAEMYIO TANHY .

5.6. XKanoba, noctynuBiiasi B OpraH, Npe1oCTaBISIOMNNA MyHUIIUTIATBHYIO YCIIYTY,
I'BY JIO «M®Ly, yupenuremnto ['BY JIO «M®L», m1bo BeiiecTosAIMI OpraH (IIpu €ero
HaJIM4MH), TTOJJICKUT PACCMOTPEHUIO B TE€UEHUE MATHAIUATH pabOUYMX JHEH CO JTHS ee
perucrpauuyd, a B cllydae oOOKaloBaHUS OTKaza oOpraHa, MpPeJoCTaBISIOUIEr0
MyHHLIHMNATbHYO yeiuyry, ['BY JIO « MO®Lly, B npueme JOKYMEHTOB y 3asBUTEINS JTHOO
B MHCIpPABICHUU JOMYLICHHBIX OINEYaTOK M OIIMOOK HJIM B Cllydae O0KaJOBaHUS
HapyUICHUs] YCTAaHOBJIEHHOTO CPOKa TaKUX HCIPABICHUI - B TEUEHHE MATH paboumx


consultantplus://offline/ref=9E89AAB0FD1A9BBB11134009C3227FCE53C937EAAAAF9618AB29B9236EFDAC595A33BB2E8En8E7J
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JTHEW CO JIHS €€ PETUCTPALUU.

5.7. Ilo pe3ynbpTaTamM pacCMOTPEHHUS KOOI MPUHUMAETCSI OJTHO M3 CIIEAYIOIINX
PELIEHNM:

1) xanoba ymoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHMs], UCIPABIICHUS TOMYIIEHHbBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
OPEAOCTABICHUS TOCYJApPCTBEHHOM YCIYTM JIOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickori @enepanvyd, HOPMAaTUBHBIMU IPABOBBIMH AKTaMH
cyobekToB Poccuiickoit denepanuu;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mnosgHee nHA, CleIyrOMIEro 3a AHEM IMPUHATHS PELICHHS IO pe3yJibTaraM
PAaCCMOTPEHHUSI KaN0ObI, 3asIBUTENIO B MUCbMEHHON (hOPME U 1O KEITAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampapisieTCs MOTHUBUPOBAHHBIA OTBET O peE3yJbTaTax
PacCMOTPEHUS JKaJTOObI:

— B Cilyyae MpU3HAHUS >KaloObl MOJJIEKAIleld YyIOBIETBOPEHHIO B OTBETE
3asBUTENI0  JaeTcss uWHGoOpMalus O JEHUCTBUSIX, OCYHIECTBISIEMbIX OPTaHOM,
MPEAOCTABISAIONIMM TOCYAAPCTBEHHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM B
LENAX HE3aMEMIUTEIIbHOTO YCTPAHEHUs BBIABICHHBIX HAPYIICHUN MpPU OKAa3aHUU
rOCyJIapCTBEHHOM YCIIyI'M, a TaKK€ TMPHUHOCITCS W3BUHEHHUS 3a JIOCTABJICHHBIC
HEyJ00CTBa M YyKa3blBaeTcd HMHGOpMAlMs O JaJIbHEWIINX JEHCTBUAX, KOTOpbIE
HE0OXOJMMO COBEPIIUTDH 3aBUTEIIO B LIEJISX NOJYYEHHS TOCYTAPCTBEHHOMN YCIYyTH.

— B Clly4yae MpU3HAHMS KaNoObl HE MOJIeKALIEH YJOBIETBOPEHUIO B OTBETE
3asIBUTEII0 JAIOTCS apryMEHTUPOBAHHBIE PAa3bsICHEHUS O TMPUYUHAX MPUHATOTO
penieHus, a Takke HHPOpMaIHs O OPSJIKE 00KaIOBAHUS IPUHATOTO PEIICHHUS.

B ciydyae ycTtaHOBlIeHHS B XOJI€ WJIM MO pe3yJbTaTaM PACCMOTPEHHS KaJIoObI
MIPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HaJEJIEHHbIE TOJIHOMOYHUSIMH T10 PACCMOTPEHHUIO Kajoo,
HE3aMeIJIUTEIbHO HAMTPABIIAIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPaTYyPBHI.



22

ITpunoxenne Ne 1

K AZIMUHUCTPaTUBHOMY pPeriaMeHTy

0 MPEJOCTABICHUIO MyHUIIUTIAIBHON YCIyTH
1o

(HanMeHOBaHMUE yCIYTH)

(bopma)
I'maBe anMuHUCTpanK
MYHULMIAIBLHOTO 00pa30BaHUs

oT

nacmopt N

KEM M KOT'Jla BbIJIaH
MECTO POXKIACHUS

JlaTa poXKICHHS

aJipec MecTa )KUTEIbCTBA
TenedoH

3asBiIcHHE
0 MPEI0CTABICHIH MYHHUIIUTIATBHON yCIyTH
«3aKIroueHRe JOroBOPa COIMAILHOTO HaiMa KHUJI0T0 TTOMEIICHUS MYHHIIMITIATBHOTO KUIUIITHOTO
dbonma»
(OT HaHUMATEJISI KUIIOTO MTOMEIICHHUS TIPU 3aKIFOUYEHUH JOTOBOPA COIHAILHOTO Haiima)

HpOH_Iy Bac 3akiounTh CO MHOM M 4Yjl€HaMH MOEH CEeMbU AOTOBOp COOUAJIBHOTO HaliMa KHUJIOTO
IMOMCIICHWA MYHUIIMIIAJIBHOI'O KUJIMIIHOT'O (1)OHI[a o ajapecy: , 1 CHUTAaTh MCH
HaHHUMAaTCJIEM.

Jara
IToamuce

Coracue Bcex 4ICHOB CEMbU Ha 3aKIIFOUCHHE J0roeopa conuaabHOTO Halima

1.

(®UO (moaHOCTHIO, TOMUCH, ATa)
2.

(®UO (moaHOCTHIO, TOMUCH, 1ATa)
3.

(®UO (moaHOCTHIO, TOMUCH, ATA)

Pe3ynbpTaT MyHHUIIMIIATIBHOM YCIIYTH BBLAATD CIEIYIOIIMM CIIOCOOOM:

- MIOCPEJICTBOM JUYHOTO OOpalIeHUus] B KOMUTET IO >KUIHUIIHBIM BOMpocaM (TOJIbKO Ha OyMakHOM
HOCHUTEJE),

- MOCPEACTBOM JTUYHOTO oOpamieHuss B MPI] (Tonpko Ha OyMa)XHOM HOCHUTEINE);
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(00OpoTHAsI CTOPOHA 3asIBIICHUS)

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IIPOCTaBISIETCS B CIydae OTCYTCTBHUS OJHOTO WM Ooliee
JIOKYMEHTOB, HE HaXOMISIIUXCS B PACIOPSIKEHUU OPraHoOB, MPEIOCTABISIONIMX TOCYIapCTBEHHbIC
WM  MYHULHUIAIbHBIE YCIYTH, JUOO MOABEJOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOW BIACTH
WM OpraHaM MECTHOTO CaMOYyIpaBJCHHUS OpraHu3aluii, Yy4YacTBYIOIIMX B MPEAOCTaBICHUHU
MYHHIUITAJIbHOU
YCIyTH):

O nmnpenacTaBIeHUM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIIMXCS i MPEAOCTaBICHUS
MYHULUIIAIBHON YCIYTM W MNPEACTABISEMBIX 3aBUTENIEM, TAK KaK CBEI€HUS 110 HUM OTCYTCTBYIOT
B PAacCHOpPSOKEHUHM OPraHoB, MPEIOCTABISIONIMX TOCYAApCTBEHHBIE WM MYHHUIIUNAIBHBIC YCIYTH,
00 MOIBEIOMCTBEHHBIX OpraHaM
rOCyJapCTBEHHOM BIJIACTU WJIM OpPraHaM MECTHOTO CaMOYIPABJICHHUS OpTraHHU3aIui, YIaCTBYIOIINX B
MPEAO0CTAaBIEHUH MYHULIUITAJIBHON YCIIYTH, PEAYTIPEAKICH.
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[punoxenne Ne 2
K AJMUHHCTPaTHBHOMY PEIJIaMeHTy
IO MIPEIOCTABICHUIO MYHHIMIIATBHON
yCIIyTH
1o

(HanMeHOBaHHE YCIYTH)

bJIOK-CXEMA

HOCJIENOBATEJIBHOCTH BBIITOJIHEHUA JIEUCTBUU I10 HPEJOCTABJIEHUIO
MVYHUILIUITAJIBHOU YCIIYTU «3AKJIIOUEHUE IOT'OBOPA COLIMAJIBHOI'O HAUMA
KNJIOI'O IIOMEHEHW A MYHULIUITAJIBHOI'O XXUJIMIITHOI'O ®OHIA»

IIprieM u perucTpanus 3asBICHUS U NPEACTABICHHBIX JOKYMEHTOB
(13 ML, Ha muuHOM npuéMe, 0 3JICKTPOHHBIM KaHaJlaM CBSI3H, IOYTOBOH CBSA3BIO)

— 1 paboumnii 1eHb

\J

3ampoc TOKyMEHTOB (CBEICHUN ), HAXOIAMINXCSA B PACIIOPSDKEHUH TOCYIapCTBEHHBIX opraHoB, OMCY u
O/IBEIOMCTBEHHBIX UM OpraHU3alnil B paMKax MEXBEAOMCTBEHHOT'O HH(OPMAIIHOHHOTO B3aUMOICHCTBHS

— 5 paboumx aHei

\

PaCCMOTI)eHI/Ie 3ad4BJICHUS, TOKYMEHTOB U IIPUHATUC PEHICHUA O 3aKIIFOUYCHHUN JOTOBOpPa COIMUAJIBHOI'O Halima
JKWJIOTO MOMCHICHUSA MYHUIIMITIAJIbHOT'O KUJIUIITHOTO (i)OH,Z[a HJIKM OTKAa3 B 3aKJIFOYCHUU TAKOI'O JOTrOBOpa

- 7 pabounx THEH

3akiroueHne JoroBopa CoMalbHOTO HaiiMa
YKIJIOTO TIOMEIIEHHUS] MyHHIIUIATBHOTO
JKWJTAIITHOTO (DOH/A M BBIIaya 3asBUTEIIO
0(OPMIICHHOTO PEIIEHUS ¥ IOTOBOPA,
SIBIISTFOIIIETOCS PE3YJIBTATOM MPEIOCTABICHUS
MYHUIIANIATHONW yCITyTH
(BBIIa4a OTBETA HA JIMYHOM TMIPUEME,
OTIpaBKa OTBETA MOYTOBOM CBA3BIO UITH
HanpasyieHue oteeta B MOILI nist Beijaun
3asIBUTEJIIO)
- 7 pabouux mHEU

Brigaua 3asBUTENIO 0TKa3a B 3aKJIIOYEHUHN
JIOTOBOpa COLMAIBHOTO Hailma
MYHUIUITATEHOTO KUJIHITHOTO QOHIa
(BBIIaYa OTBETA HA JIMYHOM MPUEME,
OTIpaBKa OTBETA MOYTOBOM CBSI3bIO WIIH
Hamnpasyienue otBeta B M®II nnst Beigaun
3asIBUTEITIO)

- 7 pabouux nHei




